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 a) personnel matters;  
 b) consultation with legal counsel;  
 c) contract issues; 
 d) pending or probable litigation; 
 e) matters involving violations of the declaration or rules and regulations for which a 
 member, his family members, tenants, guests or other invitees are responsible; and 
 f) the personal liability of members to the association. 
 
 
A vote to enter executive session must be made in an open meeting and shall generally 
describe the purpose of the executive session and such vote shall be reflected in the open 
meeting minutes.  While the Board is entitled to discuss matters in executive session, any 
formal vote or Board action must be made after re-convening in an open meeting unless 
such disclosure would violate the law. 
 
Section 2. Special Meetings.  Special meetings of the Board of Directors may be called by 
the President of the Association, or by any two Directors. 
 
Section 3. Notice.   
 
 (a) To Directors: Notice of meetings shall be given to each Director personally or by 
mail, telegraph, telecopy, e-mail or telephone, orally or in writing, at least three business 
days prior to the date named for such meeting in the case of regular meetings and at least 
one-day before any special or emergency meeting.  Such notice shall state the place, date 
and time, and in the case of special meetings, the purpose thereof.  
 
 (b) To Owners: Notice shall also be posted or otherwise published in such a manner 
reasonably expected to notify a majority of the members of the Association of the place, date 
and time of meetings of the Board of Directors.  Such notice may include publication in the 
Association’s newsletter of a schedule of regular meetings of the Board and/or posting 
within the community or on any Association web-site.  Unless otherwise exempt as relating 
to an executive session, at least one copy of all agenda packets and materials furnished to 
members of the association's board of directors for a meeting shall be made available for 
inspection by the membership of the Association at the same time such documents are 
furnished to the members of the Board of Directors.  
 
Section 4. Waiver of Notice.  Any director may at any time, in writing, waive notice of any 
meeting of the Board of Directors, and such waiver will be deemed equivalent to the giving 
of such notice.  Attendance by a director at any meeting of the Board of Directors shall 
constitute a waiver of notice of the time, place and purpose of such meeting, unless the 
director attends for the purpose of objecting to the transaction of any business on the 
grounds that the meeting was not lawfully called or convened and so notifies the person 
conducting the meeting at or prior to the commencement of the meeting or, in the case of a 
special meeting, at or prior to consideration of the matter subject to objection. 
 
Section 5. Conduct of Meetings.  The President shall preside over meetings of the Board 
of Directors and the Secretary shall keep the minutes of the meetings which shall reflect 
the votes or decisions made at such meetings.  The then current edition of Robert’s Rules of 
Order, Newly Revised, or such other parliamentary authority as adopted by the Board, 
shall govern the conduct of the meetings of the Board of Directors when not in conflict with 
the Governing Documents or the Act. 
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Section 6.  Quorum.  A majority of the total number of Directors seated shall constitute a 
quorum for the transaction of business.  Every act or decision done or made by a majority of 
the Directors present and voting at a duly held meeting at which a quorum is present shall 
be regarded as the act of the Board. 
 
Section 7.  Action Taken Without a Meeting/Ratification.  Should action become 
necessary between meetings due to emergencies or otherwise, or if an otherwise valid Board 
action is threatened due to procedural issues, such action may be ratified and confirmed at 
any validly called and noticed meeting of the Board.  
 
Section 8. Removal.  Directors may be removed with or without cause by the Owners.  
Owners seeking removal of a director must first petition the Board of Directors.  Upon 
receipt of a petition signed by Owners representing a minimum of seventy-five (75) Lots, 
the Board of Directors will convene a meeting of the Association for the purpose of voting on 
the removal within 45 days.  The petition shall be sent to all Owners with the notice of the 
special meeting.  Directors whose removal has been proposed shall have the opportunity to 
be heard at the special meeting.  Approval of a minimum of 25% of the total number of 
votes in the Association will be required to remove any director.  A vote to remove any 
director shall also include removal from any office on the Board of Directors.  
Notwithstanding the foregoing, directors will be deemed to have automatically resigned if 
they are in arrears in the payment of assessments or other Association obligations or if they 
have failed to attend three (3) consecutive meetings; provided, however, a majority of the 
remaining directors must agree to accept such resignation. 
 

ARTICLE IX – POWERS AND DUTIES OF THE BOARD OF DIRECTORS 
 
Section 1. Powers and Duties of the Board of Directors.  The business and affairs of 
the Association shall be managed by the Board of Directors elected in accordance with the 
procedures and for the terms of office set forth in Article VII herein.  The Board of Directors 
shall have all of the powers and duties necessary for the administration of the affairs of the 
Association and may do all such acts and things as are not required by the Act and the 
Governing Documents to be exercised and done by the Owners.  In addition to the duties 
imposed by any other provision of the Governing Documents, the Board shall perform the 
following duties and take the following actions on behalf of the Association:  
 
 (a) Provide goods and services in accordance with the Governing Documents and 
provide for the upkeep of the Properties as provided in the Governing Documents. 
 
 (b) Designate, hire and dismiss and, where appropriate, compensate the personnel 
necessary to provide for the upkeep of the Properties and to provide goods and services, as 
well as purchase equipment, supplies and materials to be used by such personnel in the 
performance of their duties. 
 
 (c) Fix, levy and collect the assessments, deposit the proceeds thereof in depositories 
designated by the Board of Directors and use the proceeds to carry out the upkeep of the 
Properties and to perform the general administration of the Association. 
 
 (d) Adopt and amend any reasonable Rules and Regulations not inconsistent with 
the Governing Documents. 
 
 (e) Open bank accounts on behalf of the Association and designate signatories 
thereon. 
 
 (f) Enforce the provisions of the Governing Documents. 
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 (g) Act with respect to all matters arising from any eminent domain proceeding 
affecting the Common Areas. 
 
 (h) Notify the Members of any litigation against the Association involving a claim in 
excess of twenty percent of the total annual assessment for common expenses. 
 
 (i) Obtain and carry insurance against casualties and liabilities, including directors 
and officers liability coverage, pay the premiums therefor and adjust and settle any claims 
thereunder including responsibility for the deductibles thereunder. 
 
 (j) Pay the cost of goods and services rendered to the Association. 
 
 (k) Notify the appropriate registered Mortgagee of any default by an Owner in 
paying assessments for Common Expenses (which remains uncured for sixty days) or for 
any other default. 
 
 (l) Provide the Association Disclosure Packet or Assessment Certificate with respect 
to a Lot within fourteen days (or as otherwise required by law) after a written request 
therefor and payment of the appropriate fee in accordance with the Act. 
 
 (m) Prepare and adopt an annual budget and mail to all Owners at least thirty days 
in advance of the new fiscal year and make Assessments to defray the common expenses of 
the Association, establish the means and methods of collecting such Assessments in 
accordance with the Declaration. 
 
 (n) Borrow money on behalf of the Association; provided, however, that either a 
Majority Vote of the Owners obtained at a meeting held for such purpose or written 
approval by Owners entitled to cast more than fifty percent of the total number of votes 
shall be required to borrow any sum in excess of twenty percent (20%) of the total Annual 
Assessment for Common Expenses for that fiscal year.  The Board of Directors, by vote of 
two-thirds of the total number of directors, shall have the right and power to assign and 
pledge all revenues to be received by the Association, including, but not limited to Annual 
and Special Assessments, in order to secure repayment of any sums borrowed by the 
Association from time to time. 
 
 (o) Sign deeds, leases, plats of subdivision and applications for construction permits 
or similar documents for the Common Area owned in fee simple by the Association, as may 
be necessary or desirable in the normal course of the orderly development of the Property. 
 
 (p) Grant, relocate or terminate easements, rights of way or licenses over and 
through the Common Areas. 
 
 (q) In accordance with these Bylaws, suspend the right of any Member or other 
occupant of a Lot, and the right of such person’s household members, guests, employees, 
tenants, agents and invitees to vote or use the Common Areas. 
 
 (r) Acquire, hold and dispose of Lots in connection with the collection of Assessments 
and related charges and mortgage the same. 
 
 (s) Keep a complete record of its acts and corporate affairs. 
 
 (t) Mandate the use, by all residents, of a single trash disposal service and assess the 
costs of such to the Owners as a common expense. 
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ARTICLE X – LIABILITY AND INDEMNIFICATION 

 
Section 1. Indemnification.  Each Director, Officer, Committee Chairperson, Committee 
Member and employee of the Association (and his or her executors and administrators) 
(“Volunteer”) shall be indemnified by the Association against reasonable costs and expenses 
(including attorney fees) incurred by him or her in connection with any action, suit, or 
proceeding, or threatened action, suit or proceeding (whether civil, administrative or 
investigative unless an action by or in the right of the Association) to which he or she may 
be made a party by reason of his or her being or having been a Volunteer if he or she acted 
in good faith and in a manner he or she reasonably believed to be in or not opposed to the 
best interest of the Association; provided, however, that no indemnification shall be made 
in relation to any action, suits or proceedings in which the Volunteer has been adjudged 
liable because of gross negligence or misconduct in the performance of his or her duty to the 
Association, which shall be deemed to include willful misfeasance, bad faith, or reckless 
disregard of the duties involved in the conduct of his or her office.  In the absence of an 
adjudication which expressly absolves the Volunteer of liability to the Association or its 
Members for gross negligence and misconduct, within the meaning thereof as used herein, 
or in the event of a settlement, each Volunteer shall be indemnified by the Association 
against payments made, including reasonable costs and expenses, provided that such 
indemnity shall be conditioned upon the prior determination by a unanimous vote (of those 
Members of the Board of Directors of the Association who are not involved in the action, 
suit or proceeding) that the Volunteer has no liability by reason of gross negligence or 
misconduct and provided further that if a majority of the Members of the Board of Directors 
of the Association are involved in the action, suit or proceeding, or if the uninvolved Board 
members are unable to agree, such determination shall have been made by a written 
opinion of independent legal counsel.  Amounts paid in settlement shall not exceed costs, 
fees and expenses which would have been reasonably incurred if the action, suit or 
proceeding had been litigated to a conclusion.  Such a determination by the Board of 
Directors or by independent legal counsel, and the payments of amounts by the Association 
on the basis thereof, shall not prevent a Member from challenging such indemnification by 
appropriate legal proceedings on the grounds that the person indemnified was liable to the 
Association or its security holders by reason of gross negligence or misconduct, as used 
herein.  The foregoing rights and indemnification shall not be exclusive of any other rights 
to which the Volunteers may be entitled according to Virginia Code or any other law. 
 
Section 2. Directors and Officers Liability Insurance.  The Association shall purchase 
and maintain Directors and Officers liability insurance, to the extent commercially 
available, to defend and indemnify any person who is or was a director, officer, member of a 
committee, or managing agent arising out of such person’s status as such or his or her acts 
or omissions taken on behalf of the Association. 
 
Section 3.  No Volunteer shall be personally liable for the performance of any contract or 
agreement entered into by the Volunteer on behalf of the Association. 
 

ARTICLE XI – OFFICERS 
 
Section 1. Enumeration of Officers.  The officers of this Association shall be a President 
and Vice President (who shall at all times be Members of the Board of Directors), a 
Secretary, and a Treasurer, and such other officers as the Board may from time to time by 
resolution create.   
 
Section 2. Election of Officers.  Officers shall be elected by a majority vote of the Board of 
Directors at its first meeting following each annual meeting of the Association. 
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Section 3. Term.  The officers of the Association shall be elected annually by the Board of 
Directors and each shall hold office for one year unless he or she shall sooner resign, or 
shall be removed, or otherwise disqualified to serve. 
 
Section 4. Special Appointments.  The Board of Directors may elect such other officers as 
the affairs of the Association may require, each of whom shall hold office for such period, 
have such authority, and perform such duties as the Board may, from time to time, 
determine. 
 
Section 5. Resignation.  Any officer may resign at any time by giving written notice to the 
Board, the President or the Secretary.  Such resignation shall take effect on the date of 
receipt of such notice or at any later time specified therein, and unless otherwise specified 
therein, the acceptance of such resignation shall not be necessary to make it effective. 
 
Section 6. Removal.  The Board of Directors may remove any officer from office with or 
without cause.  
 
Section 7. Vacancy.  A vacancy in any office may be filled in the manner prescribed for the 
regular election of officers.  The officer elected to such vacancy shall serve for the remainder 
of the term of the officer he or she replaces. 
 
Section 8. Multiple Offices.  No person shall simultaneously hold more than one office 
except in the case of special offices created pursuant to this Article. 
 
Section 9. Duties.  The duties of the officers are as follows: 
 

(a) President.  The President shall preside at all meetings of the Board of 
Directors; shall see that orders and resolutions of the Board are carried out; shall 
sign all leases, mortgages, deeds and other written instruments; shall be responsible 
for the supervision of the employees of the Association; and shall perform all other 
duties as are reasonably incidental to his or her duties as President. 

 
(b) Vice President.  The Vice President shall act in the place and stead of the 
President in the event of his or her absence, inability or refusal to act, and shall 
exercise and discharge such other duties as may be required of him or her by the 
Board. 

 
(c) Secretary.  The Secretary shall prepare the notices, record the votes and keep 
the minutes of all meetings and proceedings of the Board and of the Members; keep 
the corporate seal of the Association and affix it on all papers requiring said seal; 
serve notice of meetings of the Board and of the Members; keep appropriate current 
records showing the Members of the Association together with their addresses, and 
shall perform such other duties as required by the Board. 
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(d) Treasurer.  The Treasurer shall receive and deposit, in appropriate bank 
accounts, all monies of the Association and shall disburse such funds as directed by 
resolution of the Board of Directors; shall sign promissory notes of the Association; 
keep proper books of account; cause an annual audit of the Association books to be 
made by a public accountant at the completion of each fiscal year; prepare a 
statement of income and expenditures to be presented to the Membership at its 
regular annual meeting, make copies available to the Membership; be responsible 
for the proper and timely payment of all taxes by the Association and shall 
recommend to the Board alternatives for the investment of funds of the Association. 

 
Checks issued in the name of the Association shall be co-signed by any two of the 
President, Vice President, Secretary, or Treasurer, except that payments for budget-
authorized items or those expressly approved by the Board may be signed by the 
managing agent on the Association’s behalf. 

 
 Section 10.  Managing Agent.  The managing agent shall perform the duties of 
the Secretary or Treasurer and such other duties entrusted to the managing agent by the 
Board. 
 

ARTICLE XII – COMMITTEES 
 
Section 1. Required Committees.  The Board of Directors shall establish an Architectural 
Control Committee as provided in Article VII of the Declaration. 
 
Section 2. Other Committees.  The Board of Directors shall establish committees as 
required to perform duties assigned by the Board and to serve for the period of time 
determined by the Board.  Committees may include, but are not limited to, the following:   
 

(a) A Budget Committee which shall present to the Board of Directors a projected 
annual budget for the Board’s approval, which approved budget shall be presented 
to the general Membership at its annual meeting.  The Treasurer of the Association 
shall be a member of this committee. 

 
(b) A Civic Coordinating Committee which shall address community-wide issues and 
develop appropriate plans and policy on such issues. 

 
(c) A Nominating Committee as provided for in Article VII, Section 2 of these By-
laws. 

 
(d) A Publicity Committee which shall inform the Owners of all significant activities 
and functions of the Association by means of a periodic newsletter or other posting 
within the community or on any Association website, and shall, after consulting with 
the Board of Directors, make such other public releases and announcements as are 
in the best interest of the Association. 
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(e) A Parking Committee which shall advise the Board of Directors on all matters 
pertaining to the parking of vehicles on the streets and parking lots of the 
Association. 

 
Section 3.  General Duties.  Each committee shall perform such functions as the Board, 
in its discretion, may determine and/or as set forth in Terms of Reference for such 
committee adopted by the Board.  All committees shall keep written records of their 
significant decisions and actions and shall present a written report of such matters at the 
regular monthly meetings of the Board. 
 
Section 4.  Appointment and Removal.  The Board of Directors shall appoint the 
chairperson of each committee and the chairperson shall nominate the members of the 
committee for approval by the Board of Directors.  Each committee member shall be an 
Owner.  The committee chairpersons shall be responsible to the Board of Directors for all 
actions by their committees.  The committee chairperson shall be a member of the Board of 
Directors.  The committee chairpersons of all committees shall have the power to declare 
the membership of a committee member to be vacant in the event such member shall be 
absent, without notice, for three (3) consecutive regularly scheduled meetings. 
 
Section 5.  Committee Meetings.  The order of business and conduct of committee 
meetings shall be the same as set forth for meetings of the Board of Directors herein, and 
the chair shall serve as the presiding officer of the committee. 
 

ARTICLE XIII – MEETINGS OF MEMBERS 
 
Section 1. Annual Meetings.  A regular annual meeting of the Members shall be held in 
the month of November on such date and at such hour and place as may be designated by 
the Board of Directors in the notice of the meeting. 
 
Section 2. Special Meetings.  Special meetings of the Members may be called at any time 
at the request of the President, by resolution of the Board of Directors, or upon the receipt 
by the Secretary of a written petition signed by one-fourth (¼) of the Members who are 
entitled to vote.  The Board shall set the date, time and place of such special meeting and 
no business other than that stated in such resolution, request or petition shall be 
transacted at such special meeting. 
 
Section 3. Notice of Meetings.  Written notice of each meeting of the Association shall be 
given by, or at the direction of the President, or the person authorized by the Board to call 
the meeting, by providing a copy by mail or delivery of such notice, postage prepaid, not less 
than fourteen (14) days nor more than sixty (60) days before such meeting to each Owner 
entitled to vote thereat, delivered or addressed to the Owner’s address last appearing on 
the books of the Association, or supplied by such Owner to the Association for the purpose 
of notice.  Such notice shall specify the place, day and hour of the meeting and, in the case 
of a special meeting, the purpose of the meeting.  Attendance by an Owner at the meeting, 
in person or by proxy, shall be considered a waiver of any notice issues.  Notwithstanding 
the provisions of this Section, notice of a meeting to act on an amendment to the Articles of 
Incorporation, a plan of merger or consolidation or dissolution of the Association shall be 
given in the manner provided in this Section, but not less than twenty-five (25) nor more 
than sixty (60) days before the date of the meeting.  Any such notice shall be accompanied 
by the proposed amendment, plan of merger, consolidation or dissolution. 
 
Section 4. Quorum.  At any meeting of the Association, the presence in person or by proxy 
of Owners entitled to cast, one-tenth (1/10) of the votes of the Membership shall constitute a 
quorum except as otherwise provided in the Governing Documents.  If, however, such 



 11

quorum shall not be present or represented at any meeting, the Members entitled to vote 
thereat shall have power to adjourn the meeting from time to time, without notice other 
than announcement at the meeting, until a quorum as aforesaid shall be present or be 
represented.  The simple majority of those voting in person or by proxy at a meeting at 
which a quorum is present, shall be necessary for the adoption of any matter voted upon by 
the Members, except as provided for in Article XVI, Section 5(e) or otherwise in the 
Governing Documents.  A quorum shall be deemed to be present throughout any meeting of 
the Association if present at the beginning of such meeting.  Only eligible voters shall be 
counted in determining the quorum. 
 
Section 5. Proxy Voting.  At all meetings of the Association, each Owner entitled to vote 
may do so in person or by proxy.  A proxy may be instructed (where the Owner has directed 
the proxy holder how to vote) or uninstructed (where the Owner has left the decision as to 
how to vote to the proxy holder’s discretion).  Only instructed proxies may name the 
managing agent as the Owner’s proxy. No person other than a Mortgagee (with respect to 
the Lots on which the Mortgagee holds a Mortgage), the managing agent or the Secretary 
may cast votes as a proxy for more than five (5) Lots; however, the managing agent and/or 
Secretary may only cast instructed proxies or count proxies towards establishing a quorum. 
A proxy form will be provided each Member along with the notice of each meeting.  All 
proxies shall be in writing and in such format as prescribed by the Secretary with the 
approval of the Board of Directors.  Proxies deviating from the prescribed format will not be 
accepted.  Proxies must be registered with the Secretary six (6) hours prior to the time set 
for convening of the meeting except as otherwise accepted in the discretion of the Secretary.  
Each proxy shall be revocable by registration of and giving: 
 

(a) Written notice of revocation; or 
 

(b) Execution of another proxy in proper format bearing a subsequent date, to 
replace a proxy en toto or to designate selected persons to act as proxy for selected 
issues; or 

 
(c) The Member’s attendance at the meeting and voting in person.  Proxies shall 
automatically cease upon conveyance by the Member of a Lot or after final 
adjournment of the meeting for which they were prepared, whichever occurs first. 

 
Section 6.  Order of Business.  Unless otherwise specified in the notice of meeting, the 
order of business at all meetings of the Association shall be as follows: (1) roll call (proof of 
quorum); 2) proof of notice of meeting; 3) adoption of minutes of preceding meeting; 4) 
reports of officers; 5) report of the Board of Directors; 6) reports of committees; 7) 
appointment of inspectors of election (when so required); 8) election of directors (when so 
required); 9) unfinished business; and 10) new business; provided, however, that balloting 
for election of directors may commence at any time at the direction of the presiding officer. 
 
Section 7.  Record Date to Determine Owners; List of Owners.  The date and time for 
determining which persons are Owners and therefore entitled to vote (“Record Date”) shall 
be the close of business on the tenth business day before the effective date of the notice to 
the Owners of the meeting, unless the Board of Directors shall determine otherwise.  The 
Board shall not fix a Record Date more than seventy (70) days before the date of the 
meeting or other action requiring a determination of the Owners, nor shall the Board set a 
Record Date retroactively.  At least ten (10) days before each meeting, the Secretary or 
managing agent shall make a complete list of Owners, with the address of each, which shall 
be available for review by Owners before and during the meeting.  The list shall be current 
as of the Record Date. 
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ARTICLE XIV – VOTING 
 

Section 1. Voting Rights.  The voting rights of the Owners, except when suspended under 
this Article, shall be as set forth in Article VII of the Articles of Incorporation. 
 
Section 2. Suspension of Voting Rights.  During any period in which an Owner shall be 
in default in the payment of any annual or special assessment levied by the Association, the 
voting rights of such Owner may be suspended by the Board of Directors until such 
assessment has been paid.  
 
Section 3. Multiple Person Owners.  Since an Owner may be more than one person, the 
Association will be entitled to accept the vote, proxy or ballot cast by less than all of the 
owners unless protest is made forthwith by any of the other Persons constituting such 
Owner to the person presiding over the meeting or being otherwise indicated to the 
Association prior to vote or the taking of the action. 
 
Section 4. Voting Certificate.  If an Owner is not a natural person (e.g. a corporation), the 
vote by such Owner may be cast by a natural person authorized by such Owner.  Such 
natural person must be named in a certificate signed by an authorized officer, partner or 
trustee of such Owner and filed with the Secretary; provided, however, that any vote cast 
by a natural person on behalf of such Owner shall be deemed valid unless challenged prior 
to the adjournment of the meeting.  Such certificate shall be valid until revoked by 
subsequent certificate similarly signed and filed.  Wherever the approval or disapproval of 
an Owner is required by the Governing Documents, such approval or disapproval may be 
made by any person who would be entitled to cast the vote of such Owner at any meeting of 
the Association. 
 
Section 5. Manner of Voting. 
 

(a) At a Meeting.  Voting by Owners at a meeting shall be by voice vote (except for 
the election of directors, which shall be by written ballot/instructed proxy) unless the 
presiding officer determines otherwise or any Owner present at the meeting 
requests, and a majority of those Owners present in person or by proxy consent to a 
vote by written ballot indicating the name of the Owner voting, the number of votes 
appertaining to such Owner, and the name of the proxy of such ballot, if cast by 
proxy.  There shall be no cumulative voting. 

 
(b) By Referendum.  Notwithstanding anything to the contrary in these Bylaws, in 
the sole discretion of the Board of Directors, elections of directors or any other 
matter requiring a vote or the approval of the Owners, may be submitted to a 
referendum of the Owners by mailed ballot.  Ballots shall be returned to the 
Secretary by the date specified on the ballot.  The Board of Directors shall determine 
the method of voting, the form of all ballots, the deadline for return of ballots and 
the number and location of polling places, if any. 

 
ARTICLE XV – FIDUCIARY DUTIES 

 
Section 1.  Duty of Care.  Directors and officers shall protect from disclosure confidential 
information the director or officer obtains in the course of performing his or her duties. 
 
Section 2.  Conflicts of Interest.  Each director or officer shall exercise such director’s or 
officer’s powers and duties in good faith and in the best interests of the Association.  Any 
common or interested director or officer may be counted in determining the presence of a 
quorum at any meeting of the Board of Directors or committee which authorizes, approves 
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or ratifies any contract or transaction.  Whether the contract or transaction involving a 
director or officer with a conflict of interest is voidable shall be determined in accordance 
with Section 13.1-871 of the Virginia Code. 
 

ARTICLE XVI – ASSESSMENTS 
 
Section 1. Creation of the Lien and Personal Obligation of Assessments.  Pursuant 
to the Declaration, each Owner is deemed to covenant and agree to pay the Association: 
 

(a) Annual Assessments or charges; and 
 

(b) Special Assessments for Capital Improvements.  Such assessments are to be 
fixed, established, and collected from time to time as hereinafter provided. 

 
The annual and special assessments, together with such interest thereon, reasonable 
attorneys’ fees and costs of collection thereof, shall be a charge against the Lots and shall be 
a continuing lien upon the Lot against which each such assessment is made.  Each such 
assessment, together with such interest, costs, and reasonable attorney’s fees shall also be 
the personal obligation of the person(s) who was/were the Owner(s) of such Lot at the time 
when the assessment fell due.  Such personal obligation shall not pass to his or her 
successors in title unless expressly assumed by them (e.g., failing to request or failing to 
pay in accordance with a resale disclosure packet as provided for under the Act shall be 
considered an assumption of any debt accrued prior to transfer). 
 
Section 2. Purpose of Assessments.  The assessments levied by the Association shall be 
used exclusively for the purpose of promoting the recreation, health, safety, and welfare of 
the residents of the Properties, and, in particular, for the improvement and maintenance of 
the Properties, services, and facilities devoted to this purpose and/or related to the use and 
enjoyment of the Common Areas, and of the homes situated on the Properties. 
 
Section 3. Annual Assessment.  The annual assessment period is from January 1 through 
December 31. 
 
Section 4. Uniform Rate: Due Date.  Unless otherwise determined by the Board, 
assessments must be fixed at a uniform rate for all Lots and shall be collected on a monthly 
basis and shall be due in full on the first day of the month.  
 
Section 5. Basis and Maximum of Annual Assessments. 
 

(a) The maximum annual assessment will automatically be increased by the Board 
of directors without a vote of the Membership, effective January 1 of each year.  The 
actual annual assessment will be set by the Board at an amount at or below the 
maximum assessment allowed.  As provided in the Declaration, the maximum 
annual assessment shall be set in accordance with the following formula: 

 
The fixed annual assessment for the calendar year preceding the proposed 
assessment calendar year is multiplied by a fraction, the numerator of which shall 
be the Consumer Price Index (CPI) now known as the “United States Department of 
Labor, Bureau of Labor Statistics, Consumer Price Index, Urban Wage Earners and 
Clerical Workers for the Washington-Baltimore, DC-MD-VA-WV area, Not 
Seasonally Adjusted, All Items for the month of July of the calendar year preceding 
the proposed assessment calendar year, and the denominator of which shall be such 
CPI for the month of July during the calendar year which precedes the proposed 
assessment calendar year by two years.  For Example: If the annual assessment for 
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2000 is $1,323.85 and if the CPI in July of 1999 is 104.3 and the CPI in July of 2000 
is 108.2, then the Board of Directors may raise the maximum annual assessment 
effective January 1, 2001 to be not greater than $1,323.85 x 108.2/104.3 (1.0374) = 
$1,373.35 (round down to the nearest penny). 

 
(b) The maximum annual assessment may be increased above that established by 
use of the Consumer Price Index formula as mandated in the Declaration and 
described in Section 5(a) of this Article provided that such change shall have the 
assent of two-thirds (2/3) of the Owners as set forth below in subsection (e).  An 
increase placed into effect under provision of this sub-section is considered a 
permanent increase to the annual assessment unless rescinded or decreased by the 
Members using the voting procedures described in this sub-section.  A minimum of 
three years from date of implementation of an increase must elapse before a 
decrease or further increase above the CPI can be considered.  Nothing in this sub-
section shall be construed to prevent the implementation of increases to the annual 
assessment under CPI formula procedures as stated in sub-section 5(a) of this 
Article. 

 
(c) At least thirty (30) days in advance of each assessment period, and after 
consideration of current and future costs and needs of the Association, the Board of 
Directors shall fix the annual assessment against each Lot at an amount not in 
excess of the maximum annual assessment determined under sub-sections 5(a) and 
5(b) of this Article.  Written notice of the annual assessment shall be sent to every 
Owner subject thereto, even if the amount of the annual assessment has not been 
changed. 

 
(d) The assessments collected by the Association shall be sufficient to pay all taxes, 
assessments and expenses payable with respect to the maintenance and operation of 
the Properties to be operated and maintained by the Association for the aforesaid 
purposes. 

 
(e) As set forth in Article V of the Declaration a meeting of the membership must be 
convened in order to take action to increase the Association’s maximum annual 
assessment.  As provided for in Article V of the Declaration, written notice setting 
forth the purpose, date, place and time of the meeting shall be sent to all Owners not 
less than twenty-five (25) days nor more than fifty (50) days in advance of such 
meeting.  At such meeting, the presence, in person or by proxy, of sixty percent 
(60%) of the total number of Owners shall constitute a quorum.  If the required 
quorum is not forthcoming at such duly called meeting, another meeting for the 
purpose of increasing the maximum annual assessment may be called, subject to the 
notice requirements set forth above, and the presence, in person or by proxy of thirty 
percent (30%) of the total number of Owners entitled to cast votes shall be the 
required quorum for the subsequent meeting.  No such subsequent meeting shall be 
held more than sixty (60) days following the preceding meeting.  Once approved by 
the Owners, the maximum annual assessment cannot be increased further for a 
period of three (3) years from the date the new maximum annual assessment was 
approved. 

 
Section 6. Special Assessments for Capital Improvements.  In addition to the annual 
assessments authorized above or under the Act, the Association may levy in any 
assessment year, a special assessment applicable to that year only, or applicable for a 
maximum of one (1) year for the purpose of defraying, in whole or in part, the cost of any 
construction or reconstruction, unexpected repair or replacement of a described capital 
improvement upon the Common Area, including the necessary fixtures and personal 
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property related thereto, provided that any assessment shall have the assent of two-thirds 
(2/3) of the votes cast in person or by proxy at a duly held meeting of the Association. 
 
Section 7. Effect of Nonpayment of Assessments: Remedies of the Association.  
Assessments are due and payable on the first day of the month (“Due Date”). If 
assessments are not received within thirty (30) days of the Due Date, the Association may 
take the following actions: 
 

(a) Charge interest at 6% per annum plus a service charge for each month the 
account remains unpaid, both of which shall be calculated from the date of 
delinquency.  The amount of the monthly service charge shall be set by the Board of 
Directors, but in no case shall the charge exceed $25 per month.  Payments received 
on property whose assessment accounts are in arrears shall be applied first to any 
attorneys’ fees, interest and service charges, and then to the oldest monthly 
assessment that is past due and owing.  This procedure will be repeated each 
succeeding month thereafter that the delinquency exists. 

 
(b) If an Owner is in arrears for sixty (60) days or more, the Owner’s voting rights or 
right to use the Association’s facilities may be suspended and a lien with attendant 
costs may be filed against the property in which case Mortgagees registered with the 
Association would receive notice of the impending lien. 

 
(c) Since a clear title to the property cannot be conveyed until the lien is satisfied, 
further collection action against the Owner will be at the discretion of the Board of 
Directors. 

 
(d) The Board of Directors may bring an action at law or in equity against the 
Owner, against the Owner’s Lot or both, concurrently or separately.  Interest, costs, 
and reasonable attorney’s fees of any such action shall be added to the delinquent 
account and lien.  No Owner may waive or otherwise escape liability for the 
assessments provided for herein by non-use of the Common Area or abandonment of 
his or her Lot. 

 
(e) Any forbearance shall be for the convenience of the Association and shall in no 
event be deemed a waiver of the right to enforce payment of any amounts due and 
owing irrespective of whether they are composed of the principal assessment, 
interest, attorneys’ fees or the costs of collection, which shall include, but shall not 
be limited to service charges. 

 
 Upon demand, the Treasurer shall furnish a certificate in writing, setting forth 
whether the assessments on a specified Lot have been paid.  A reasonable charge 
corresponding to the Association’s costs in preparing the certificate may be collected by the 
Board for the issuance of these certificates.  Such certificates shall be conclusive evidence of 
payment of any assessment therein stated to have been paid. 
 
Section 8. Subordination of the Lien to Mortgages.  The lien of the assessments 
provided for herein shall be subordinate to the lien of any first mortgage or first deed of 
trust.  Sale or transfer of any Lot shall not affect the lien of any assessment.  However, the 
sale or transfer of any Lot, which is subject to any mortgage pursuant to a foreclosure 
under such mortgage or deed of trust or any proceeding or deed in lieu of foreclosure 
thereof, shall extinguish the lien of such assessments which become due prior to such sale 
or transfer.  No such sale or transfer shall relieve such Lot from liability for any 
assessments thereafter becoming due or from the lien thereof. 
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Section 9.  Exempt Property.  The following property subject to the Declaration shall be 
exempt from the assessments created herein: 
 

(a) All Properties dedicated to and accepted by a local authority; and 
 

(b) The Common Areas; and 
 

(c) All Properties owned by a charitable or nonprofit organization exempt from 
taxation by the laws of the State of Virginia.  However, no land or improvements 
devoted to dwelling use shall be exempt from said assessments. 

 
ARTICLE XVII – REPLACEMENT RESERVE FUNDS 

 
Section 1. Creation of Funds.  Replacement Reserve Funds may be established to provide 
for future obligations which the Association may incur as set forth in the Governing 
Documents.  Eight permanent categories shall be maintained:  Roads and Sidewalks, Roofs, 
Patio Walls, Front Stoops, Beautification, Tot Lots, Equipment and General Contingency.  
Additional categories may be established as necessary by the Association Board of 
Directors. 
 
Section 2. Deposits into the Funds.  The contribution to reserves shall be determined 
annually by the Board of Directors as part of the budget for the following year.  The 
contributions per various categories may be modified at any time during the budget year at 
the discretion of the Board.  The Board of Directors shall periodically analyze each category 
to determine whether the funds allocated to that category are adequate to meet existing or 
future commitments.  If required, funds may be credited to any category from Operating 
Funds or allocations between categories may be modified in order to meet intended, 
existing, or future commitments. 
 
Section 3. Investment of Fund Balances.  The Board, with the advice of the Treasurer, 
may retain an appropriate investment advisor to manage the monies accumulated in 
reserves provided such advisor is licensed as such with the Commonwealth of Virginia and 
bonded and insured.  Funds shall be placed in a financial portfolio which has expected 
liquidity and growth requirements available to meet the expected outlays from the reserve 
funds.  The reserve funds may be combined in one or several accounts or instruments.  
Investments shall be restricted to: 
 

(1) Certificates of deposit in banks and savings and loan associations fully 
insured as to principal by the Federal Deposit Insurance Corporation or 
Federal Savings and Loan Insurance Corporation; and  
 
(2) Any other security wherein the payment of interest and principal has 
been fully guaranteed by the United States Government or any instruments 
designated in the “Safe Harbor” provisions of the Annotated Code of Virginia. 

 
Any interest or gains accruing from the investment of fund balance shall be considered to 
be unallocated until the Board directs which Reserve category shall receive the interest or 
gain.  The Board shall have the authority to pledge investments as collateral for loans, 
should expenditures be required under Section 4 and should redemption or liquidation of 
investments or securities within the portfolio not be in the best interest of the Association. 
 
Section 4. Criteria for Withdrawal from Replacement Reserve Funds.  A separate 
set of criteria shall be established for the withdrawal of funds from each restricted fund.  



 17

Unless otherwise provided by the Board of Directors, the following expenditure guidelines 
apply: 
 

(1) Roof Expenditure Criteria.  Funds may be expended only when the 
repair cost for a single unit is equal to or greater than the cost to replace fifty 
percent (50%) of the roof covering per unit.  The roof covering includes the 
shingles, metal coverings, underlayment, parapet tubs, flashings, cornices, 
sheathing, and roof vent pipes.  Other work covered by this fund includes the 
scuppers, bay window roofs, aprons, fascia boards, soffit screens, lookouts, 
crown moldings, and frieze boards.  A statement from a qualified roofing 
company, designated by the Board of Directors, providing both total 
replacement cost and repair cost estimates shall substantiate the legitimacy 
of the expenditure. 

 
(2) Road and Sidewalk Expenditure Criteria.  Funds may be 
expended only for the express purpose of making major street, curb, gutter, 
and sidewalk repairs.  Major repairs are those costing more than five (5) 
times the current annual level of assessments upon an individual dwelling for 
a single repair activity.  The grouping of a number of small repairs over an 
extended period of time does not constitute authority for an expenditure of 
funds from this account regardless of the total cost of that group of repairs.  A 
statement as to cost from a qualified contractor, designated by the Board of 
Directors shall substantiate the legitimacy of the expenditure. 

 
(3) Patio Wall Expenditure Criteria.  Funds may be expended only for 
the express purpose of making major patio wall repairs.  Major repairs are 
those equal to the current annual level of assessments upon an individual 
dwelling for a single repair activity.  The grouping of a number of small 
repairs over an extended period of time does not constitute authority for an 
expenditure of funds from the account regardless of the total cost of that 
group of repairs.  A statement as to cost from a qualified contractor, 
designated by the Board of Directors, shall substantiate the legitimacy of the 
expenditure. 

 
(4) Front Stoop Expenditure Criteria.  Funds may be expended only 
for the express purpose of making major front stoop repairs.  Major repairs 
are defined as those repairs which when grouped together equal the current 
annual level of assessments upon an individual dwelling.  The grouping of a 
number of small repairs over an extended period of time does not constitute 
authority for an expenditure of funds from the account regardless of the total 
cost of that group of repairs.  A statement as to cost from a qualified 
contractor, designated by the Board of Directors, shall substantiate the 
legitimacy of the expenditure. 

 
(5) Beautification Expenditure Criteria.  Funds may be expended 
only for the express purpose of making major improvements to enhance the 
appearance of the community.  The baseline cost of major beautification 
improvements shall be determined annually by the Board of Directors.  
Routine maintenance expenses are not properly chargeable to this fund. 

 
(6) Tot Lot Expenditure Criteria.  Funds may be expended for major 
Tot Lot improvements.  The baseline cost of major Tot Lot improvements 
shall be determined annually by the Board of Directors.  Routine repairs, 
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such as seats, chains, S-hooks, fill dirt, and replacement mulch, will come 
from the Maintenance Budget. 

 
(7) Equipment Expenditure Criteria.  Funds may be expended for 
major equipment purchases such as pick-up trucks and utility equipment for 
the Administration Office.  The baseline cost of major purchases shall be 
determined annually by the Board of Directors. 

 
(8) Unallocated Expenditure Criteria.  Funds may be expended to 
supplement other reserve accounts as needed and as approved by the Board. 

 
Section 5. Administration.  Rules and regulations may be enacted by the Board of 
Directors for the administration and implementation of each fund within the guidelines 
provided in Sections 1- 4 of this Article. 
 

ARTICLE XVIII – NOTICE 
 
 Delivery of a notice to the Lot owned by a Owner shall constitute compliance with all 
notice provisions of the Governing Documents except that notices shall be sent to an 
address other than the Owner’s Lot when the Owner has stated in writing his or her desire 
to be notified at such other address.  If mailed, such notice shall be deemed to be delivered 
when deposited, postage prepaid, in the United States mail addressed to the Member at his 
or her address as it appears on the records of the Association.  Unless otherwise required by 
the Act or Declaration, notice may also be provided by telegraph, facsimile or electronic 
mail.  If a notice involves the scheduling of a hearing or the filing of a lien, such notice shall 
be sent by registered or certified United States mail, return receipt requested, postage 
prepaid: (1) if to an Owner, at the address which the Owner shall designate in writing and 
which has been filed with the Secretary (or managing agent), or if no such address is 
designated by such Owner, to the Lot address; (2) if to the Association, the Board of 
Directors or to the managing agent, at the principal office of the managing agent or at such 
other address as shall be designated by notice in writing to the members pursuant to this 
section; or (3) if to a Mortgagee, at the address indicated by the Mortgagee in a written 
notice to the Association.  If mailed, such notice shall be deemed to be given when deposited 
in the United States mail addressed to the address shown in the Association’s records.  If a 
Lot is owned by more than one person, notice to one of the persons comprising the Owner 
will be sufficient notice to all Owners of such Lot.  Notice of meetings or related to the 
adoption, modification or recission of rules or policies by the Board or committees, may also 
be effected as part of the Association’s newsletter if the newsletter is delivered to every 
Owner as provided for herein. 
 

ARTICLE XIX – BOOKS AND RECORDS 
 
Section 1. Maintenance.  The Association shall keep books and records as required by the 
Act and Section 13.1-932 of the Virginia Code, or as otherwise required by law.  The 
Association shall keep records of: (1) the Governing Documents; (2) its actions (board 
resolutions, meeting minutes, etc.); and (3) its financial affairs (receipts and expenditures 
affecting the finances, operation and administration of the Association, budget, financial 
statements, etc.).  All books and records shall be kept in accordance with generally accepted 
accounting principals, and the same shall be reviewed annually by an accountant, or shall 
be audited upon the request of twenty-five (25%) percent of the Owners, at the request of 
the majority of the Mortgagees, or upon the determination of the Board of Directors.  Any 
audit or review shall be performed by a certified public accountant retained by the Board 
who shall not be an Owner, an occupant of a Lot, the managing agent or an employee of the 
managing agent.  The cost of such review or audit shall be a Common Expense.  The 
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Association shall also file and maintain the annual reports required to be filed with the 
Virginia State Corporation Commission by Section 13.1-936 of the Virginia Code, the Act 
and as otherwise required by law.  
 
Section 2. Availability.  The books and records of the Association shall be available for 
examination by the Owners and Mortgagees during regular business hours on business 
days at the times and in the manner established by the Board of Directors for the general 
knowledge of the Owners in accordance with Section 13.1-933 of the Virginia Code, the Act, 
or as otherwise required by law.  The Board of Directors may fix, from time to time, a 
reasonable charge to cover the costs of providing any books and records prior to providing 
copies of the same and to impose charges for staff resources expended in association with 
extraordinary examination requests. 
 

 ARTICLE XX – FISCAL YEAR 
 
The fiscal year of the Association shall begin on the first day of January and end on the last 
day of December of every year. 
 

ARTICLE XXI – AMENDMENTS 
 
Section 1. Proposed Amendments. 
 

(a) Regular Annual Meeting – Any proposed amendments shall be presented in 
writing to the Secretary of the Association by September 30th. 

 
(b) Special Meetings – Any proposed amendments shall be presented to the 
Secretary not less than fifty (50) days in advance of the special meeting at which the 
amendment will be considered. 

 
 Amendments may be proposed by the Board of Directors or by a Member with the written 
endorsement of Owners representing twenty (25) of the Lots.  The Secretary shall notify the 
Owners of all proposed amendments in the notice of the special meeting at which the 
proposed By-law amendments will be considered. 
 
Section 2. Amendment.  These By-laws may be amended at a regular or special meeting of 
the Association, or by referendum, by the affirmative approval of at least forty percent 
(40%) of the total number of Owners eligible to vote.  The Board of Directors may make 
interim amendments as deemed necessary.  Such amendments shall be in force and effect 
until the next regularly scheduled Annual Meeting of the Members, at which meeting the 
Owners may vote.  If the interim amendments receive the affirmative vote of at least forty 
percent (40%) of the total number of Owners eligible to vote then they shall become 
permanent.  If the amendments fail, they shall be become null and void.  
 
Section 3.  Order of Precedence.  In the case of any conflict between the Articles of 
Incorporation and these By-laws, the Articles shall control; and in the case of any conflict 
between the Declaration and these By-laws, the Declaration shall control. 
 

 ARTICLE XXII – MAINTENANCE RESPONSIBILITIES 
 

PART I.  INTRODUCTION 
 
A. PURPOSE.  The Declaration generally outlines the respective maintenance 
responsibilities of the Association and the Owners.  Article V, Section 2, describes the 
purpose of assessments; Article VI discusses party-wall responsibilities; and Article VIII 
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deals with exterior maintenance.  The purpose of this Article is to amplify the provisions of 
the Declaration, and to further delineate and clarify the maintenance, repair and 
replacement responsibilities of Owners and the Association. 
 

PART II.  DEFINITIONS 
 
A. “Maintenance” shall include those actions, preventive in nature, which are 
performed on the exterior surface of an item in order to prolong that item’s normal and 
expected service life and to prevent its abnormal deterioration.  Maintenance of wood or 
metal items (e.g., door casings and wrought iron railings) shall be limited only to their 
painting or preparation for painting, (e.g., puttying, caulking, sanding).  The maintenance 
of an item shall not include the repair or replacement of the item. 
 
B. “Repair” as used in these By-laws shall include only those actions necessary to 
restore an item to a serviceable condition and to fix or mend what is broken.  The repair of 
an item may include partial replacement but shall not include its total replacement. 
 
C. “Replacement” as used in these By-laws shall include the complete removal and 
replacement of an item because it has deteriorated or become damaged beyond economical 
repair. 
 

PART III.  MAINTENANCE, REPAIR AND  
REPLACEMENT RESPONSIBILITIES OF THE  

ASSOCIATION ON INDIVIDUAL OWNERS’ LOTS 
 

A. The Association shall be responsible for the maintenance, repair and 
replacement of the following: 
 

1.  Roofs on Homes.  This includes shingles, metal coverings, underlayment, 
parapet tubs, flashings, cornices, sheathing, roof vent pipes, scuppers, and bay 
window roofs.  It does not include roof trusses, which are part of the framing.  (See 
Part IV, Owner’s Responsibilities.) 

 
2.  Gutters and Downspouts on Homes.  This includes buried extensions of 
downspouts which are in the Common Area in front of the homes.  (See Part IV, 
Owner’s Responsibilities.) 

 
3.  Brick Patio Walls at the border between the Owner’s Lot and Common Area.  
(See Part IV, Owner’s Responsibilities.) 

 
4.  Shutters near Front Windows and the Front Door. 

 
5.  Wrought Iron Railings (excluding those in or around homeowners’ patios). 
 
6.  Concrete Slab Front Stoops.  The Association has no responsibility for 
maintenance, repair, or replacement of Owner-modified stoops. 
 
7.  Roof Overhangs.  This includes the aprons, fascia boards, lookouts, soffit 
screens, crown moldings, and frieze boards. 

 
B. The Association shall be responsible for only the exterior maintenance and repair 
of the following: 
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1.  Party Walls (as defined by Article VI of the Declaration).  This includes only 
that portion of the party wall which extends above the top of the roof line. 
 
2.  Brick Walls on Homes.  This includes external chimney bricks. 

 
C. The Association shall be responsible for only the exterior maintenance of the 
following: 
 

1.  Bay Windows.  Bay window roofs are included in Part III.A.1.  above.  (See Part 
IV Owner’s Responsibilities.) 
 
2.  Windows, Window Casings, Doors, Door Casings, Storm Doors, (not glass 
or screens in windows or doors), Decorative Door Headers, and Shutters, 
Rear and Side.  (See Part IV, Owner’s Responsibilities.) 
 
3.  Window Well Grates.  (See Part IV, Owner’s Responsibilities.) 
 
4.  Owner-Installed Shutters, Rear and Side.  (See Part IV, Owner’s 
Responsibilities.) 

 
D. The Association shall not be responsible for the maintenance, repair or 
replacement of those items which are assigned to the Owner in Section IV below.  In 
addition, unless specifically noted herein, the Association is not responsible for any 
additional maintenance, repair or replacement to any Lot or appurtenances thereto. 
 

PART IV.  OWNER RESPONSIBILITIES 
 
A. Roofs on Homes. 
 

1.  Appurtenances.  Written approval of the Association must be obtained before 
any Owner may install or replace any roof appurtenance which requires entry 
through a roof.  (A request form will be provided to the Owner by the Association 
upon request.) After an Owner has installed or replaced a roof appurtenance 
through the roof, the Owner must advise the Association, which will then inspect the 
adequacy of the installation.  If the installation is satisfactory, the Association will 
assume only maintenance (painting and preparation for painting) responsibility for 
the appurtenance; the Owner will retain responsibility for repair or replacement.  If 
the installation is not judged to be satisfactory, the Owner must restore the roof’s 
integrity to its original condition to the satisfaction of the Board.  In either case, the 
Owner shall be responsible for any roof leaks resulting from the installation (or 
attempted installation) for a period of one year from the date of the Association’s 
inspection or longer if the leak is found to be directly connected to the installation. 

 
2.  Access to Roofs.  Each Owner must notify the Association prior to allowing any 
person (other than Association employees and/or Association contractors) to lean a 
ladder against their building or to gain access to roofs. 

 
3.  Roof Insurance.  Maintenance and repair of the roofs is generally the 
Association’s responsibility; however, interior damage from roof leaks is an Owner’s 
responsibility.  It is recommended that you carefully review your insurance coverage 
to determine the degree of protection.  Our experience indicates that Owners who 
carry HO-3 coverage or higher should be covered for most perils affecting roofs and 
such coverage is HIGHLY recommended. 
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B. Gutters and Downspouts on Homes.  The Owner is responsible for any extension 
to a downspout within the Owner’s rear patio.  In addition, the written approval of the 
Association must be obtained before an Owner may make any modifications to gutters or 
downspouts which would result in discharge onto the Common Area. 
 
C. Brick Patio Walls.  Written approval of the Association must be obtained prior to 
making any patio alterations or improvements, which could affect the structural soundness 
of the wall in any way.  (For example, these alterations include, by way of example only, 
installation of raised planters adjacent to the walls, bricking or concreting the patio area, 
installing holes of any type in the brick patio wall or growing ivy or other clinging vines on 
or along the patio wall).  Should the Owner make any unauthorized alterations or 
modifications or additions, the Association will not accept responsibility for subsequent 
damage to the Owner’s wall and may require the removal of such changes. 
 
D. Party Walls.  Owners are responsible for their party wall below the top of the roof 
line.  (See Part III. B. for Association responsibility above the top of the roof line.) 
 
E. Windows (Including Bay Windows), Window Casings and Doors.  The Owner 
is responsible for glass and screens in all windows and doors. 
 
F. Window Well Grates.  The Owner is responsible, except for maintenance (painting 
and preparation for painting). 
 
G. Owner-Installed Shutters, Rear and Side.  The Owner is responsible, except for 
maintenance (painting and preparation for painting). 
 
H. Other Exterior Items.  The Owner is responsible for all other exterior items not 
explicitly assigned to the Association.  Examples: exterior lighting fixtures, firemarks, 
house numbers, hinges, mail slots, newspaper holders, door handles, patio storage shed 
(including roof and downspouts, if any), patio gate, patio stockade fence, sump pump drain 
(if any), window wells, window well drains, connecting drains, utility (water, gas, electric, 
and sewer) connectors, storm windows, storm doors (except for painting and preparation for 
painting), and sliding glass doors. 
 
I. Sump Pump Drains.  Written approval of the Association must be obtained before 
any Owner may install a discharge line onto or through the Common Areas or discharge 
effluent onto the Common Area.  Surface discharge onto the Common Area will be 
considered on a case by case basis. 
 
 Members installing a sump pump drain that discharges onto the Common Area 
must execute a Maintenance Agreement prior to installation.  In executing the 
Maintenance Agreement, the Member assumes responsibility for all damages to the 
Common Area and neighboring units resulting from the sump pump drain discharge. 
 
J. Exterior Surface Vegetation.  Vines, plants or other vegetation that are allowed 
to grow on, or otherwise cling to, the exterior surface of an individual home or patio wall 
can cause damage to brick, mortar, wooden, metal or other surfaces.  For this reason, the 
Association discourages Owners from such planting. 
 
An Owner who allows vines, plants or other vegetation to grow on an exterior surface of the 
Owner’s home or patio wall must accept responsibility for any damage that may occur to 
the surface.  Should damage be caused to any surface for which the Association bears 
responsibility for maintenance, repair or replacement, any cost incurred by the Association 
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in correcting such damage shall be added to, and become part of, the assessment to which 
the Lot is subject. 
 
K. Air Conditioners.  Window air conditioners may be installed with written approval 
of the Association.  Individual Owners are responsible for installation and removal to 
permit painting during the regular painting cycle.  To be permitted by the Association, the 
air conditioner must be installed so as to ensure that the condensation run-off falls clear of 
the building.  Once an Owner has made written application and secured Association 
approval, that approval is valid for as long as the requesting Owner owns the house.  Only 
Owners are permitted to apply for and execute the required application for permission. 
 
L. Trash and Litter.  No trash, litter or other debris shall be deposited on the 
Common Area or Lot by a Resident or the Resident’s agent or invitee except for normal 
household disposal of trash in secured containers.  The Association may (but is not 
required) to provide a warning to the responsible Owner before removing trash, but if the 
Association is compelled to remove trash, litter or debris, the Association may charge the 
Owner a minimum of $25.  If the actual cost of removal exceeds this amount, an additional 
charge will be made to cover added expenses.  This charge will be added to and become a 
part of the assessment to which the Owner’s Lot is subject.  The Board of Directors may 
negotiate a single trash service contract on behalf of, and to be used by, all Owners.  The 
cost of a single trash service shall be a Common Expense.  No incinerator shall be kept or 
maintained upon any Lot without the prior written approval of the Board of Directors. 
 
M. Yard Sales.  Yard sales are not permitted at any time on any portion of the 
Common Area but may be held inside the patio area of the Lot.  No sale items may be 
placed or displayed upon the Common Area or the patio walls.  An Owner conducting a sale 
is responsible for the behavior of sale patrons, who are considered legally to be their 
invitees.  Particular attention must be paid to the parking of vehicles so as not to occupy 
the assigned parking spaces of other Owners.  The Owner responsible for the sale also shall 
be responsible for removing any litter deposited upon the Properties by persons attending 
the sale.  It is the responsibility of the Owner to ensure that the provisions of this 
paragraph are carried out by tenants.  The Owner will be assessed a minimum charge of 
$25 and repair costs if there are any damages to the Common Area.  This charge will be 
added to and become a part of the assessment to which the Owner’s Lot is subject. 
 
N. Pest Control.  Owners are responsible for all aspects of pest control as it relates to 
their home.  Failure to abate a pest, which is causing damage to a portion of a Lot for which 
the Association is responsible for maintenance, repair or replacement, will result in an 
assessment against the responsible Owner for any costs incurred by the Association in 
correcting the damage or attending to the infestation or abatement. 
 
O. Home Businesses.  The Association is restricted to “residential use” only.  
 

PART V.  MAINTENANCE, REPAIR AND REPLACEMENT RESPONSIBILITIES  
OF THE ASSOCIATION ON COMMON AREAS 

 
A. Lawns.  The Association shall be responsible for the full care of all Common Area 
lawns, including the seeding, fertilizing, mowing, edging, application of insecticide, 
application of herbicides, application of fungicides, and raking on a cyclical basis. 
 
B. Trees and Shrubs.  The Association shall be responsible for full care of trees and 
shrubs (planted by the builder or by the Association) on the Common Area, including 
pruning, trimming, repairing damaged shrubs and trees, and, at its option, the replacement 
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of dead shrubs and trees.  (The Association shall provide limited care of approved Common 
Area plantings by Owners.  The limitations will be specified in the approval document.) 
 
C. The Association shall be responsible for maintenance, repair and replacement of 
the following: 
 

1.  Private streets, parking areas, sidewalks, curbs, gutters (except Carrleigh 
Parkway, Queenston Street, Forrester Boulevard, and portions of Seabright Road 
and Wickham Road, which are State maintained). 

 
2.  Tot Lots.   

 
3.  Those street lamps (gas and electric) which are owned by the 
Association. 

 
ARTICLE XXIII – ARCHITECTURAL REGULATIONS 

 
Section 1. Guidelines.  The following Architectural Regulations shall define the rights and 
responsibilities of the Association and Members under Article V, Section 2 of the Bylaws 
and Article VI, and Article VIII of the Declaration. 

 
Section 2. Terms.  Incorporated herein by reference are the Association’s Architectural 
Regulations approved by the Association’s Board of Directors. 
 
Section 3. Changes.  The architectural standards are subject to change from time to time 
in accordance with technical improvements in manufactured products and other factors and 
will be reviewed periodically to assure reasonable judgment has been rendered by the 
Association.  Notwithstanding the Amendment provisions set forth in Article XXI herein, 
the Board of Directors shall be permitted to amend, change, add or eliminate any provision 
of Article XXII through XXVI herein as the Board deems prudent and upon prior 
publication to the membership. 
 

INTRODUCTION 
 
Charlestown was conceived as a community of townhouses designed to reflect a traditional 
colonial atmosphere.  The random variations in house styles and architectural details, the 
set-back effect and the placement of units within the community were studiously considered 
to eliminate the look of “sameness” common to city row-houses and so many suburban 
housing developments.  This concept has been successful, for the general appearance of 
Charlestown has attracted many buyers and has had numerous imitators in the area since 
the first unit was completed in late 1966. 
 
The developers realized the wisdom and necessity for exercising some measure of control 
over the community to maintain the aesthetic integrity of the original concept and to ensure 
continuance of a well-kept appearance.  Protection of the homeowners’ investments was the 
paramount aim.  Consequently, the Declaration of Covenants, Conditions and Restrictions, 
and the By-laws of the Charlestown Owners Association required that an Architectural 
Committee be appointed by the Board of Directors.  The Association’s purpose is to act as 
an arbiter of all questions relative to modifications and additions to the exterior of 
individual houses, as well as to the landscaping of all areas outside the patio walls, here 
referred to as the “Common Area”.  Aside from the planting in the Common Area originally 
provided by the builder, all new planting was placed under the purview of the Architectural 
Committee. 
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To attain the desired objectives, certain architectural standards have been established.  The 
original committee, for a start, took as its working model the restored portion of Colonial 
Williamsburg, Virginia.  Colors used by the Association for exterior painting are authentic 
Williamsburg colors and painting suggestions were drawn from the Williamsburg model. 
 
The Association will consider reasonable requests for changes which do not adversely affect 
the visual character of Charlestown.  Such requests must be submitted and conform to the 
requirements of the Architectural Control Committee Procedures.  (See Part IV.) 
 
  PART I - GENERAL INFORMATION 
  PART II - ARCHITECTURAL REGULATIONS 
  PART III - LANDSCAPING REGULATIONS 
  PART IV - ARCHITECTURAL CONTROL PROCEDURES 
 

PART I.  GENERAL INFORMATION 
 
The outstanding appearance of our Community is the result of excellent cooperation of the 
overwhelming majority of Owners and residents.  When problems do occur, they usually are 
caused by misunderstandings or failure to check the regulations which outline the 
procedures by which we share the important responsibility for the townhouses and the 
common property.  If in doubt about what you propose to do, please call the Association for 
clarification. 
 
Questions which occur most frequently, i.e., common property, antennae, edging, front 
doors, storm doors, attic fans, fireplaces, sheds, patio gates, patio development, windows, 
etc., are covered in PART II. 
 

PART II.  ARCHITECTURAL REGULATIONS 
 
The following Architectural Regulations will apply unless otherwise determined in 
accordance with the procedures in Part IV. 
 
1.  AIR CONDITIONERS.  See Article XXII, Maintenance Responsibilities, Part IV, 
Section K, Owner Responsibilities. 
 
2.  ANTENNAE AND TELEVISION CABLES.  No exterior radio antenna will be 
permitted.  Television, satellite (except those greater than 39 inches in diameter which are 
prohibited) or similar video programming antennae shall require the approval of the 
Architectural Control Committee; provided, however, that the Association shall not prevent 
access to telecommunications services in violation of applicable federal law.  Owners must: 
(1) only install approved antenna in the preferred locations set forth in Figure 4 (Appendix, 
Page A-2.) unless otherwise agreed by the Architectural Control Committee; and (2) the 
Architectural Control Committee may require reasonable screening. The preferred location 
for standard (i.e., non-dish) television antennae is inside the attic of a home. Unless a cable 
or wire installation is approved by the Architectural Control Committee, Owners are 
prohibited from installing antennae or cable television cables or wires on or through the 
front walls of their home. The Board of Directors may install and maintain antennas, 
satellite dishes or similar equipment on the Common Area to serve the Property.  Owners 
may not install antennae on the Common Areas.  See Paragraph 21 herein for further 
information regarding satellite antennae.  
 
3.  ATTIC FANS.  An attic fan may be installed, on the rear roof, upon receipt of written 
approval from the Association prior to installation.  Samples of application and approval 
forms are available at the Association office.  Fans must be painted maintenance gray.  The 
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initial painting is the Owner’s responsibility as are the subsequent repair and replacement 
of the fan. 
 
4.  AWNINGS/CLOTHES LINES.  Awnings may be installed in the rear patio provided 
that no part of the installation reaches a point nine feet (9’) above the sill (bottom) of the 
sliding doors opening onto the patio.  Awnings may not be pulled up against the house 
during the off-season.  Awnings must be removed at the Owner’s expense to accommodate 
the paint cycle or maintenance.  Window awnings are not permitted. Clothes lines 
are prohibited. 
 
5.  COMMON PROPERTY.  The land in front of your house and outside the patio walls is 
commonly owned and its use and maintenance is controlled by the Association.  Many 
owners want to plant on the common grounds.  This is encouraged.  We want and need your 
help to further develop this area.  However, your plans must be approved by the Association 
before planting to ensure that Architectural Landscaping Regulations are complied with 
and that excessive maintenance costs are not incurred by the Association.  Otherwise, you 
may run the risk of having some costly planting removed.  Additionally, Owners are 
responsible for the removal of dead or diseased plantings.  Owners are also responsible for 
restoration of the common grounds to their original condition when plantings are removed 
from the common grounds.  Please see Part III. Landscape Guidelines for additional 
guidelines on plantings in the Association. 
 
6.  DOORS. 
 

a.  FRONT DOORS.  Front doors may be replaced with wooden, fiberglass or metal 
doors provided that they are the same architectural style as existing doors.  True 
raised-panel colonial doors with small windows across the top panel of the door are 
the only architectural style permitted.  The door must have a regulation mail slot.  
Replacement doors must be painted the same color as the doors they replace within 
thirty (30) days after installation, weather permitting.  Prior approval of the 
Architectural Committee is required.  (See Figures 1-1 & 1-2, Appendix, Page A-1.) 

 
b.  STORM DOORS.  Storm doors help to reduce heating costs and can be installed 
without detracting from the overall appearance of the community.  Storm doors may 
be installed at the Owner’s expense.  Initial priming/painting is the Owner’s 
responsibility and must match the existing door color.  Replacement storm doors 
must be painted the same color as the front door within thirty (30) days of 
installation.  Doors may be either wood or aluminum.  Aluminum doors must be non-
anodized and should be washed with vinegar and steel wool before priming.  Baked-
on enameled aluminum doors are authorized when painted in the approved colors.  
Authorized aluminum doors are readily available at many local suppliers. 

 
Storm doors may be: 

 
  (1) Single-glass pane top/panel :bottom; or  
  (2)  Fixed-louvered (wood); or 

(3) Single-glass pane with 8-lite mullion insert that must be the same 
color as the door; or 

(4) Double-glass pane w/screen insert; or  
(5) Single-glass pane; or 
(6) Single-glass pane w/caning.  No etching of glass is allowed. 
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All styles are locally available.  Decorative grill-work, including bars or any design details, 
such as flowers, ivy, or geometrics, is not permitted on front storm doors.  Jalousie storm 
doors are not permitted.  (See Figures 2-1 through 2-6, Appendix, Page A-1.) 
 
c.  PATIO DOORS (SLIDING GLASS).  Sliding glass patio doors may be covered with a 
metal and glass storm door arrangement that conforms to the provisions of paragraph 6.b 
herein.  If the Owner wishes to replace the sliding glass doors with a wooden door requiring 
periodic painting, the approval of the Architectural Committee must be obtained in 
advance.  After initial priming at Owner expense, the door will be painted during the 
normal painting cycle either the Door/Shutter color or the Trim color.  The same rule 
applies to wooden doors added on the outside of existing sliding glass doors for insulating or 
security purposes.  Maintenance, repair and replacement, other than cyclical painting, is 
the responsibility of the individual Owner. 
 
d.  HARDWARE (Front Door, Storm Door)  Existing hardware may be changed if 
replacement is of colonial character.  Additions of security locks and mail slots must be in 
keeping with the colonial style.  Per Post Office regulation, mail slots must be no less than 
thirty inches (30”) from the bottom of the door. 
 
e.  HOUSE NUMBERS.  House numbers are required for both convenience and safety.  
They should be easily visible from the street and prominently displayed.  Numbers may be 
either block or script, but block is preferred.  If block, they should be no more than 3-1/2 
inches in height.  They may be either black or brass finish and colonial design.  No paper, 
metal, or plastic stick-on numbers are allowed (Numbers must be removed during the paint 
cycle). 
 
f.  HOUSE NUMBER PLAQUES.  As an alternative to the placement of house numbers, a 
number plaque may be used to position the numbers for better night-time illumination from 
porch light.  A 17” x 9” wood plaque can be obtained from local craft shops.  This plaque 
must be painted the trim or shutter color of the house.  Initial painting is the responsibility 
of the owner.  The plaque may be affixed either directly over, under or along side the light 
fixture. Numbers must be removed during the paint cycle (See Figure 3, Appendix, Page A-
2.). 
 
7.  EDGING.  Edging around trees or flower beds on the common grounds may be installed 
provided it is in agreement with the architectural style of the community and it does not 
interfere with the mowing of lawns or require the use of trimmers. 
 
Brick, wood, rocks, and scalloped edging that resembles brick may be used for edging but 
may be no higher than three inches (3”) above the adjacent ground level or flush with the 
ground. 
 
Shaped edging of any other type is not allowed, (e.g., sawtooth, picket, or any shaped plastic 
or rubber edging, etc.).  In all cases, the edging and the barrier remain the maintenance 
responsibility of the Owner or resident of the house.  If not satisfactorily maintained, it will 
be removed by Association maintenance personnel and the grounds restored.  The cost of 
this will be added to and become a part of the assessment to which such Lot is subject. 
 
8.  EXTERIOR BUILDING MODIFICATIONS.  Requests for exterior building additions 
or modifications, under Article VII, Declaration of Covenants, must be submitted for 
consideration in accordance with the Architectural Control Committee Procedures and 
work will not commence until written approval has been granted.  In addition, a minimum 
deposit of $50 is required as security to be used by the Association in the event Common 
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Area is not timely restored to its original condition.  Unauthorized modifications may be 
removed by the Association at the Owner’s expense. 
 
9.  FIREPLACE.  A fireplace may be installed upon receipt of written approval from the 
Association.  Gas conversions must also receive prior approval.  The gas line must not be 
visible on the outside.  County approval may also be required. 
 
10.  FIREPLACE WOOD.  May not be stacked outside a resident’s patio wall. 
 
11.  FLAGS, FIREMARKS.  A single American flag may be displayed from any 
appropriate mounting affixed to the front of the house.  The traditional rules with respect to 
its display should be followed.  A traditional firemark may be affixed to the front of the 
house. 
 
12.  FLOWER BOXES, POTS, URNS.  No flower pots or exterior decorations, such as bird 
baths, benches, etc., are permitted on the Common Areas.  None may be affixed to the 
external walls of the house but may be attached to porch railings and may contain only live 
plants. 
 
13.  GARBAGE/TRASH CONTAINERS.  Garbage must be placed in a watertight, rodent-
proof container equipped with a tight-fitting lid that complies with the Fairfax County 
Code.  Heavy duty trash bags placed outside patio walls should contain ONLY trash, debris 
and yard waste.  Containers, including those supplied by the refuse hauler, and bags must 
be kept within the patio walls, except for the evening prior to and the day of collection. 
 
14.  IVY.  All ivy planted within Charlestown as foundation planting has been done either 
by the current or previous homeowner and is thus the responsibility of the homeowner to 
maintain in a neat and trim manner.  It should be noted that ivy can penetrate brick veneer 
and might cause water damage; such damage is the responsibility of the Owner.  Be careful 
to ensure that you do not allow the ivy to grow onto your neighbor’s walls without his or her 
approval. 
 
It is the Owner’s responsibility to see that no ivy covers door frames, windows, wood trim, 
railings, downspouts, and gutters.  On painted townhouses, ivy that has been trained 
against painted brick must be trimmed neatly down to the level you wish your townhouse 
painted.  Any ivy which interferes with painting will be removed by the Association or the 
painter, upon instruction by the Association.  The added costs will be billed to the Owner.  
In the event the Owner subsequently elects to remove the ivy or if it dies, it is the Owner’s 
responsibility to repaint to match the existing painted surface.  (See Article XXII, Part IV, 
paragraph J, Owner Responsibilities.) 
 
15.  LIGHTING FIXTURES.  Light fixtures at the front of the house must be colonial in 
style and black or brass in color.  Lighting fixtures at the front of the house may be changed 
only through the procedures outlined in the Architectural Control Committee Procedures.  
(See Part IV.) 
 
Lighting fixtures may be mounted on the rear wall adjacent to the gate, provided they are 
colonial in style, black or brass in color, closely approximate the light fixture at the rear 
door of the house, and are not over twelve inches (12”) in overall height. 
 
Patio accent lighting may be used, provided the lights are kept within the patio walls and 
are not directed to shine on adjacent houses.  Patio and/or rear lighting installed for any 
other reason must have Board approval. 
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16.  NEWSPAPER/MAIL BOXES.  May be affixed low on the handrail or on a low upright 
support on the side of the front landing.  Both the box and the support must be painted a 
flat black. 
 
17.  PAINTING.  Townhouses are repainted by the Association on a cyclical basis, as 
determined by the Board of Directors.  Owners, however, are responsible for the initial 
priming and painting, within 30 days (weather permitting), of installation of such Owner-
added items as storm doors, shutters, replacement windows, and house number plaques.  
Such items will thereafter be included in the next regularly scheduled paint cycle.  Colors 
used on these Owner-added items must match the existing approved colors and 
combinations for the townhouse. 
 
Combinations of colors, selected by the Board, are the only approved set of colors.  They are 
available from local sources.  Color chips are on display in the Association office.  Colors 
and combinations for a painting cycle are selected by the Association and a matrix of 
approved combinations are provided to the Owner for final selection.  When a selection is 
not made by the Owner, the existing color scheme will be used unless the color has been 
discontinued.  In these cases, the selection will be made by the Architectural Committee. 
 
18.  PATIO GATES.  All homes are required to have wood patio gates which reflect a 
colonial appearance of the type in use throughout Charlestown.  Maintenance of the patio 
gate is the Owner’s responsibility.  Gates must be treated with a wood stain, shutter color, 
or trim color only and be kept in good repair.  House numbers must be placed on the patio 
gate for safety and security reasons.  No other signage is permitted without architectural 
approval.  (See HOUSE NUMBERS for standards).  Latches may be installed provided they 
are black and complement the hinge style.  Structural changes must be approved by the 
Architectural Committee. 
 
19.  PATIO MODIFICATION.  Prior to making patio modifications or plantings, Owners 
must first receive approval of the Association.  The Association will assess the proposed 
work in terms of possible impact on patio walls.  (Reference Article XXII, Maintenance 
Responsibilities, Part IV, Owner Responsibilities, paragraph H. Other Exterior Items.) 
 
There are restrictions on what you can and cannot do within the patio.  To avoid cutting or 
damaging utility lines, it is required by the County that you check with Miss Utility (1-800-
257-7777) before digging in your patio area. 
 
20.  PATIO WALLS.  Full maintenance and repair of patio walls are the responsibility of 
the Association except where such maintenance and repair is the result of the Owner’s 
negligence.  Normally, these walls present no problems.  However, to protect patio walls, 
Owners are advised to plan patio modifications carefully and avoid the following practices: 
 

a.  Growing vines and ivy on walls, which causes deterioration of mortar 
joints and of the soft “used” or “antique” brick; 

 
b.  Construction of raised planting beds against walls, planting large growing 
trees with extensive root systems too close to walls and allowing surface 
water to drain along the wall foundation, all are practices which can weaken 
walls and their footings. 

 
c.  Damage to patio walls by patio plantings is the Owner’s responsibility.  
Particular attention should be given to adequate drainage.  Poor drainage 
can cause the wall to lean outward. 
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21.  SATELLITE DISHES.  Satellite ground station antennae (digital satellite dishes) of 
one (1) meter or less in diameter may be installed.  There are three (3) preferred locations: 
1) inside the patio mounted below the top of the patio walls and not within the line of sight 
of the top of the patio walls, 2) on the extended brick party wall on the back side of the unit, 
or 3) if an end unit, on the back side of the chimney. Unless the cable or wire installation is 
approved by the Architectural Control Committee, Owners are prohibited from installing 
satellite antennae cables or wires on or through the front walls of their home. Also, because 
installation could result in modification of the Common Area buildings and/or grounds, a 
Maintenance Agreement between the Owner, Architectural and Maintenance Committees 
may be necessary.  For this reason, Members must obtain approval prior to installation.  
(See Figure 4, Appendix, Page A-2.) 
 
22.  SHEDS AND SHED ROOFS.  Sheds and shed roofs are the sole responsibility of the 
Owner.  Shed roofs must be painted gray (recommended color is Maintenance Gray) or may 
be finished off with tar and crushed marble aggregate gray in color.  Shed roofs may not be 
used for storage. 
 

Shed Roof Replacement.  Three Approved Shed Roof Styles are provided for shed 
roof replacement (See Figure 5, Appendix, Page A-3.). 

 
a.  Builder’s Original  
b.  Increased Slope  
c.  A-Frame 

 
Shed Roof Replacement Approval.  Requests for approval of shed roof 
replacement shall be submitted to the Architectural Control Committee.  The 
request shall include detailed drawings with dimensions and materials specified.  
The drawings shall include details for roof drainage to ensure that the drainage does 
not damage the patio wall. 
 

23.  SHUTTERS. 
 

a.  Front shutters. Front shutters are maintained and replaced by the 
Association if damaged (unless necessitated by the act or neglect of an 
Owner/resident), and must be of wood, fiberglass or vinyl construction and must 
match current design (louver/panel) installed or approved by the Architectural 
Committee. 

 
b.  Rear and side shutters may be added at the Owner’s expense with prior 
written approval from the Architectural Committee.  The shutters must be of wood, 
fiberglass or vinyl and match the design (louver/panel) of those installed on the front 
of the house.  Initial priming and painting are the responsibility of the Owner and 
the color must conform with the existing shutter color.  Subsequent maintenance 
belongs to the Association. 

 
24.  SIGNAGE.  Signs shall NOT be posted on the exterior surface of a house, in windows 
(except security alarm decals, children’s safe house signs, and those signs which have Board 
approval), on the Common Area, on trees, light poles, meter boxes and transformers, or 
patio walls.  The only exceptions to this rule are for real estate signs and security alarm 
signs. 
 
Real estate signs shall be of the type that are placed in the ground by their spiked ends, not 
to exceed three feet (3’) in height, with only one sign allowed per property.  Disturbing the 
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ground for the placement of wooden posts upon which to display real estate signs is 
prohibited. 
 
Real estate signs must be removed within ten (10) days after the posting of a “sold” sign on 
the property.  Directional signs are not permitted on street corners unless advertising Open 
House and these must be installed immediately before and removed immediately following 
the Open House. 
 
Professional security alarm signs shall not exceed 12 inches (12”) in the biggest dimension.  
One sign may be placed in the front next to the bottom of the stoop. 
 
25.  STOCKADE FENCING/RETAINING WALLS BETWEEN PROPERTIES. 
 
Maintenance, repair and replacement are the joint responsibility of the respective Owners. 
 
26.  STOOPS.  Outdoor carpeting is not allowed on front stoops or steps.  Under no 
circumstances will painting of front stoops and steps be permitted.  Any other modification 
of front stoops must first be approved by the Architectural Committee. 
 
27.  WINDOWS. 
 

a.  Storm windows may be installed at Owner’s expense.  They must be painted 
the house trim color when the Association starts using latex paint for trim.  White is 
also an approved trim color. 

 
b.  Replacement Windows.  Replacement windows may be installed at the 
Owner’s expense.  Replacement windows must conform to the architectural 
standards established by the Board of Directors and written approval from the 
Architectural Committee is required prior to installation. 

 
In order to obtain approval, the Owner must submit a formal request, along with the 
window manufacturer’s literature (picturing window).  The windows must replicate 
current design of windows in Charlestown. 

 
Replacement windows must be of wood, fiberglass or vinyl construction.  Removable 
and/or permanent mullions (grills) are required.  Windows and mullions must be 
factory-ordered or owner-painted an authorized COA trim color within thirty (30) 
days of installation.  The Window Place is the only distributor of fiberglass windows 
and only Owens Corning (OC) Beige and Peyton Randolph Gray match the COA 
approved trim colors at this time.  White is also an approved trim color. 

 
28.  WALKWAYS From the Street Curb to the Sidewalk.  All such walkways require 
prior approval from the Architectural Committee.  Submit a sketch showing size, location 
and type of material to be used.  Material may be either stone or pre-cast.  Size of material 
will be limited to 18”x18” and placement must be in a single line.  All walkways will be 
installed flush to the ground to allow mowing. 
 

PART III.  LANDSCAPING GUIDELINES 
 
1.  The Association is responsible for plantings on the Common Property.  Owners, either 
individually or as groups, may, at their own expense, add plantings in the Common Areas 
after receiving Architectural Committee authorization.  To plant trees, shrubs, or ground 
cover in Common Areas, Owners must submit their plans in writing to the Architectural 
Committee and receive written approval before taking action.  Your planting plan must be 
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submitted in sketch form with explanatory notes.  After a plan has been approved, it must 
be implemented within 6 months or the approved request becomes void. 
 
In the choice of materials for planting, consideration should be given to ultimate plant size, 
soil conditions, available space and possible hindrance to efficient lawn maintenance.  Also, 
underground utility lines and drains are factors in determining the location and type of 
plantings.  Replacement of shrubs, as well as replacement expense, is the Owner’s 
responsibility. 
 
2. New trees planted within the patio area must have prior written approval of the 
Association. 
 

DO’S AND DON’TS 
 
1.  Avoid symmetrical groupings of trees.  Relative locations should vary from Lot to Lot.  
(Here is where planning with neighbors would be of value.) 
 
2.  Relate plantings to the house, walkways and corners.  Avoid parallel lines of shrubs and 
trees. 
 
3.  Shrubs should be planted in groupings rather than as isolated specimens. 
 
4.  Consult your nurseryman for recommended distances from the house and other plants. 
 
5.  It is highly recommended that all plant materials be of nursery stock with a guarantee, 
and that they be planted in ball and burlap form whenever possible. 
 
6.  To protect the foundation and exterior brick surface of buildings and walls, small trees 
(h. 20’ to 30’ at maturity) should not be planted closer than 15’ from the wall; larger trees 
(h. 40’ to 60’+) at least 25’ from the wall.  Deciduous trees should not be planted closer than 
8’ from any sidewalk or drive. 
 
7.  Trees should not be planted so close to other trees that they impinge on the lateral 
growth of each other.  An exception will be trees planted in a natural wooded area. 
 
8.  Staking, watering, mulching, fertilizing, wrapping, pruning, shaping and repairing of 
wounds are all chores that need to be done as required to protect plantings. 
 
Generally, the list of suggested plantings (Figure 7, Appendix, Page A-5) represents either 
plants which are native to this area and present an attractive appearance year round, or 
are found in colonial Williamsburg.  Average height for this climate is shown after the tree 
names.  Your nurseryman can give you more accurate figures depending on whether growth 
is controlled or not, as by pruning. 
 
Under no circumstances will trees of the Acer family (maple) of trees be approved for 
planting within individual patios or on Common Areas of Charlestown.  Trees of the Acer 
family have a spreading root system that grows close to the surface of lawns.  These roots 
are very destructive to lawns, sidewalks, walls and house foundations.  In addition, 
sycamore, hybrid poplar, southern magnolia, Bradford pear, and the flowering crabapple 
have undesirable characteristics which render them unsuitable for planting. 
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TREE AND SHRUB REMOVAL POLICY 
 
1.  In general, no tree or shrub will be removed unless there is valid cause, as described 
below, and then ONLY after it has been determined whether the tree or shrub can be 
altered to eliminate the problem. 
 
2.  Dead and diseased trees and shrubs will be removed without delay. 
 
3.  Trees in the Common Area with roots that dangerously impact buildings and patio 
walls, foundations, streets, curbs or sidewalks, and cannot be economically root pruned 
without spoiling the tree, will be removed. 
 
4.  Trees growing directly against the wall of a building (closer than 2’) and interfering with 
painting and causing rot of window and trim will be removed.  Shrubs will also be subjected 
to these criteria. 
 
5.  Before removing a tree damaged by wind, lightning or a vehicle, it will first be assessed 
for cosmetic damage and chance for survival.  Remedial measures will be taken as 
indicated. 
 
6.  Trees and shrubs impacting on the security of the community will be removed. 
 
7.  Trees and shrubs will not be removed for aesthetic reasons alone. 
 
PART IV.  ARCHITECTURAL CONTROL COMMITTEE PROCEDURES 
 
I.  Requests by Owners to make exterior additions, changes, or alterations to any 
property. 
 
 General: Pursuant to the Declaration applicable to each Owner of Charlestown 
Property, the following procedures shall govern all exterior additions, changes, or 
alterations to Charlestown Properties. 
 

(a) Procedures for Owner’s Submissions.  Any Owner desiring to make any 
exterior addition, change, or alteration to a property shall, prior to commencing any 
such change, submit the plans for and the specifications describing such change to 
the Architectural Control Committee.  Correspondence must include homeowner’s 
full name, complete address and telephone number (s).  Owner should complete 
approved work within ninety (90) days of the date that approval was granted.  An 
extension can be obtained upon reasonable request to the Committee.  The 
submission shall, in addition to any other criteria specified by the Committee, meet 
the following criteria: 

 
(1)  Such plan and specifications shall include a description of the nature, 
kind, shape, height, materials to be used, and location of such proposed 
change; 

 
(2)  Plans and specifications relating to structural additions, changes, or 
alterations including (but not limited to) buildings, fences, or walls, must 
contain a description of the proposed change as specified in subparagraph (1), 
and will not be considered by the Committee or the Board unless 
accompanied by appropriate renderings and plans drafted by an accredited 
architect with an attestation by said architect that the proposed structural 
modification or addition is in harmony with the standards of workmanship, 
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materials and external design of the surrounding structures in Charlestown; 
if an applicant is unsure if a proposed change is “structural” in nature, the 
applicant should request written confirmation from the Committee. 

 
(3)  Plans and specifications relating to non-structural additions, changes and 
modifications, including (but not limited to) trees, shrubs, grass, flowerbeds, 
walks, signs, or light fixtures shall be submitted as provided in subparagraph 
(4) and shall include a detailed description of the proposed change; 

 
(4)  Submission of all plans and specifications shall be deemed to be 
accomplished upon receipt of said submission in its entirety at the Office of 
the Charlestown Owners Association addressed to: 

 
Chairperson, Architectural Control Committee  

    and marked “Architectural Modification Request” 
 

(b) Procedures for Review by Committee or Board. 
 

General:  Upon proper submission of a proposed change as described in “Procedures 
for Owner’s Submissions” above, the Committee or Board shall take the following 
steps: 

 
(1)  The Committee, or, as provided in subparagraph (4) below, the Board, 
shall review all plans submitted, giving appropriate consideration to: 

 
Workmanship; Materials; Harmony of external design and location with 
respect to surrounding structures; Landscaping; Topography; and all other 
reasonable factors which affect the desirability of the proposed modification 
or addition. 

 
(2)  Upon completion of its review, but in no case more than sixty (60) days 
after receipt of a complete submission, the Committee or the Board shall 
either approve, or disapprove the proposed plan.  

 
a)  In the event of disapproval, the Committee or the Board shall 
notify the Owner of the property of its decision, in writing and shall 
specify the reasons for disapproval. 

 
b)  In the event of approval, which shall not be unreasonably withheld, 
the Owner shall be notified of the decision of the Committee or Board 
in writing. 

 
(3)  Failure by the Committee or Board either to approve or disapprove any 
complete submission within sixty (60) days after receipt by the Association of 
such submission shall constitute approval of such plan. 

 
(4)  Either the Committee or the Board may approve or disapprove any plan 
submitted.  The Committee may decline to act and may refer any plan to the 
Board for its determination.  However, in no case will such referral serve to 
extend the time limitation provided in subparagraph (3) of this paragraph.  
The Board may assume, at its discretion, the powers and duties of the 
Committee on a case-by-case or more global basis. 
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II. Procedures on Violations.  Upon discovery, by the Committee or by the Board, of 
any exterior addition to, or change, or alteration of any property, which addition, change or 
alteration has not been previously approved in writing by the Committee or the Board, as 
required by Article VII of the Declaration, the following procedures will be followed: 
 

(a) The Board of Directors or the Chairperson of the Committee shall give 
written notification to the Owner responsible for such alteration or addition that the 
unauthorized change has been noted. 

 
(b) The Committee or the Board shall notify such Owner that the Owner may 
take either of two alternative actions: 

 
(i) The Owner may, within thirty (30) days or a longer period granted in 
writing by the Committee or Board, restore the property to the conditions 
which prevailed prior to the addition, change or alteration.  Such restoration 
shall be subject to Committee oversight and approval; or 

 
(ii) The Owner may, within thirty (30) days or a longer period granted in 
writing by the Committee or Board, submit a plan and specifications showing 
the nature, kind, shape, height, materials used, and location of the addition, 
change or alteration to the Committee for their approval or disapproval. 

 
(c) The Owner’s determination of which alternative he wishes to pursue shall be 
submitted to the Committee in writing as provided in Part I.  Notice of such 
determination shall be received at the Association Office not later than seven (7) 
days following receipt of notification as described in (a) above. 

 
(d) If the Owner shall elect to pursue alternative (b) (i), the Committee, in its 
discretion, may ascertain the fact of restoration by the Owner. 

 
(e) If the Owner shall elect to pursue alternative (b) (ii) above, the Committee 
shall take the following action upon receipt of the Owner’s plans and specifications: 

 
(i) Review the plans and specifications as to workmanship, harmony of 
external design and location in relation to surrounding structures and 
topography, and all other reasonable factors which affect the desirability or 
suitability of the addition, alteration or change; and 

 
(ii) shall endeavor, within sixty (60) days of receipt of such plans, to: 

 
(A) Approve the plan retroactively; or 

 
(B) Disapprove the plan and require restoration by the Owner; or 

 
(C) Refer the plan to the Board for its determination.  Should the 
Committee refer the matter to the Board for action, such referral shall 
be accomplished in a timely manner which will permit the Board to 
act before the expiration of sixty (60) days from receipt of the plan by 
the Committee. However, the failure of the Board or Committee to 
respond to the application within the 60-day period shall not act as 
approval for the modification at issue since the modification had 
already been completed by the Owner without gaining approval. 
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(f) In the event that the plan of the Owner is referred to the Board, the Board 
shall review said plan under the standards provided in subparagraph (e) (i) above, 
shall either approve or disapprove such plan, and shall notify the Owner of the 
action taken as provided in paragraph I (b) (2). 

 
(g) In the event of disapproval of a plan by the Committee or the Board, the 
Owner shall be notified as provided in paragraph I (b) (2) and the Owner shall be 
directed to restore the property to the condition which prevailed prior to the 
alteration, change or addition to the property.  

 
(h)  Upon disapproval of a plan and upon direction by the Committee or Board to 
restore the property, the Owner shall, within thirty (30) days, or longer at the 
discretion of the Board or the Committee, restore the property to the condition which 
prevailed prior to the change, alteration, or addition.  In the case of an emergency, 
such restorative action may be required sooner.  Likewise, in the case of an 
emergency, the Board may waive or dispense with any of the notification or time 
deadlines set forth herein. 

 
(i) Failure by an Owner to restore the property as directed by the Committee or 
the Board shall be deemed to be a breach by the Owner of the Declaration. 

 
(j) In the event of failure by an Owner to restore the property as directed by the 
Committee or the Board, the Board may determine whether or not to pursue its 
remedies as provided in Article IV, Section 1 (d) and Article XII, Section l of the 
Declaration and the Act.  Such remedies shall include suspension of the Owner’s 
voting rights, rights to use recreational facilities, the imposition of monetary charges 
pursuant to the Act and the institution of proceedings at law or in equity to enforce 
the Declaration. 

 
(k) Notwithstanding any other provision herein, approval of any plan submitted 
by an Owner shall in no case be unreasonably or arbitrarily withheld by the 
Committee or the Board. 

 
ARTICLE XXIV – TRAFFIC REGULATIONS 

 
Section 1. Guidelines.  The following Traffic Regulations shall define the rights and 
responsibilities of the Association and Members under Article V, Section 2 and of these 
Bylaws and Article VI and Article VIII of the Declaration.  
 
Section 2. Terms.  Incorporated by reference into this section are the Association Traffic 
Regulations approved by the Association Board. 
 
I.  Authority.  As manager of the affairs of the Association, the Board of Directors is 
responsible for establishing policies regulating traffic and parking on the private streets 
and parking areas of Charlestown. 
 
II.  Scope.  This regulation applies to all residents, their guests, and visitors (both private 
and commercial).  Residents are responsible for informing guests and visitors of the content 
of these regulations. 
 
III.  Traffic Control.  The streets of Charlestown are a combination of private streets 
owned, controlled and maintained by the Association and State streets owned, controlled 
and maintained by the Commonwealth of Virginia.  To avoid unnecessary confusion, the 
Board of Directors has decided to adopt the traffic laws and regulations of the 
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Commonwealth of Virginia and Fairfax County and make them applicable to the private 
streets of Charlestown.   
 
The two principal exceptions to the adopted laws are speed limits on private streets given 
below and parking restrictions outlined in paragraphs IV & V of this Article.  Because the 
private streets and parking access roads of Charlestown are so narrow, the Board of 
Directors has established the following speed limits: 
 
   STREETS  20 MPH 
   PARKING AREAS 10 MPH 
 
NOTE: The following streets are controlled by the State of Virginia: 
 

• Forrester Boulevard  
• Carrleigh Parkway  
• Queenston Street 
• Seabright Road from the intersection with Forrester Boulevard to the 

intersection with Wickham Road 
• Wickham Road from the intersection with Carrleigh Parkway to the 

intersection with Seabright Road 
 
The policies and regulations regarding mini-bikes/mopeds in Charlestown are as follows: 
(Ref. Fairfax County Ordinance.) 
 
 A.  Association policy prohibits the riding of mini-bikes in Charlestown except as 
stated below: 
 

1.  Mini-bikes are subject to the same regulations as any other motor vehicle 
in Fairfax County.  They must be properly licensed, registered, inspected, 
etc., and the operator must be a minimum of 16 years old. 

 
2.  They cannot be ridden on the Association sidewalks or Common Areas 
under any circumstances. 

 
3.  Mini-bikes are subject to the same noise ordinance as other vehicles. 

 
 B.  Mopeds may be ridden only on the Association streets.  They are not to be 
operated on the Common Areas under any circumstances.  The operator must be at least 16 
years old.  Mopeds must not be driven faster than 20 MPH. 
 
 C.  Violations:  If violations occur, they will be processed in the same manner as 
other motor vehicle violations.  Also, individual homeowners/residents may swear out 
warrants against violators, if at least two persons file a complaint and sign a warrant.  In 
addition, the Association is empowered to take other legal action as set forth above in 
Article XXIII and in Article XV below. 
 
IV.  Vehicle Parking.  Article IV, Section 4 of the Declaration requires that the 
Association’s Board of Directors assign two (2) parking spaces for each residence as near 
and convenient to each residence as reasonably possible, together with the right of ingress 
and egress.  The Board has delegated to the Parking Committee, the responsibility for 
implementing the Association parking policies and regulations to which all residents are 
expected to adhere.  Any questions of parking eligibility or parking violations shall be 
referred to the Parking Committee for resolution. 
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The policies and regulations regarding vehicle parking in Charlestown are as follows: 
 

A.  Each residence in Charlestown is assigned two (2) automobile parking spaces 
located as close to each residence as possible.  Residents are to have exclusive use of 
the parking spaces assigned to the residence.  The house number will be painted on 
the curb of the assigned parking spaces and will be marked off with two short white 
lines on the curb to keep the marking as inconspicuous as possible.  Each space is 
nine (9) feet wide.  Parking spaces are only for the parking of vehicles - not for 
storage purposes.  Only one vehicle may be parked in each space.  No vehicle shall 
be parked in such a manner as to obstruct the free flow of traffic into and out of 
parking spaces and parking lots. 

 
Spaces marked “Guest Parking” are for visitors only.  Cars parked in these spaces 
for prolonged periods of time (e.g., over forty-eight hours) will be subject to towing.  
(NOTE: Assigned parking spaces in the Garfield Court cul-de-sac are for parallel 
parking only.) 

 
B.  Certain recreation vehicles (see Figures 8-1 through 8-4) may be parked in 
assigned parking spaces.  Parking of these vehicles in any area other than an 
assigned parking space is not permitted.  These vehicles include: 

 
1.  Self-propelled living accommodation vehicles (Figure 8-1 & Figure 8-2) 
that: 

 
• Can be parked within the nine feet wide assigned parking space; and 

 
• Do not exceed 23 feet (23’) in overall length. 

 
2.  Tent campers/tent trailers in the collapsed position (Figure 8-3). 

 
C.  Parking of vehicles described below or under conditions cited below is not 
permitted anywhere in Charlestown parking lots or private streets: 

 
1.  Commercially licensed vehicles, including vans, or any vehicle with 
commercial advertisement or equipment (e.g., ladders, etc). 

 
Exemptions for vehicles of van size or smaller, which are used for business 
purposes (where the vehicle is the only means of transportation for the 
homeowner) must be requested in writing from the Parking Chairperson.  
These vehicles must park in “assigned spaces” only. 

 
2.  Travel trailers (Figure 8-4), unmounted camping bodies for truck mounted 
campers, boats and boat trailers. 

 
3.  Any unlicensed, abandoned or blocked up vehicle or any vehicle 
undergoing extensive repairs or which is not legally operable on the highways 
of the Commonwealth of Virginia. 

 
4.  Vehicles without a valid state inspection sticker or current Fairfax County 
tax sticker. 

 
5.  Vehicles without a valid state license for the current year. 
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6.  Vehicles in non-driveable condition regardless of the display of a valid 
state license, state inspection sticker, or current Fairfax County tax sticker. 

 
D.  In order to facilitate the enforcement of the Association Traffic Regulations for 
the best interest of the community as a whole, the Chairperson of the Parking 
Committee (or his or her designated representative) is authorized to lift a weather 
cover from any vehicle parked in Charlestown in order to view license plates, county 
decals, and state inspection stickers, to determine whether such vehicle complies 
with the appropriate laws of the jurisdiction in which it is authorized to operate. 

 
V.  Abuses of Parking Privileges. 
 

A.  Any abuses of parking privileges should be reported to the Association office.  
The complaint shall be referred to the Parking Committee for investigation.  Two 
types of parking violations are possible: 

 
1.  Improper use of assigned parking spaces (as outlined in paragraphs IV, B 
& C). 

 
2.  Improper parking in areas as described below: 

 
a.  Parking in any area marked with NO PARKING signs or by a 
YELLOW painted curb. 

 
b.  Parking within 20 feet of all intersections or within 15 feet of a fire 
hydrant. 

 
c.  Parking in any area that interferes with: 

 
1)  access to or egress from assigned parking spaces and 
parking areas; 

 
2)  pedestrian traffic on common sidewalks in or adjacent to 
parking spaces and areas; 

 
d.  Any violation of paragraph IV, C in unassigned parking areas. 

 
e.  Parking in an assigned parking space without permission of the 
resident. 

 
f.  Parking on the wrong side of the street, facing oncoming traffic. 

 
B.  Violations of the type described in paragraph V, A.1. shall be handled as follows: 

 
l.  The resident of the property shall be sent a registered or hand carried 
letter signed by the President, Vice President, Chairperson of the Parking 
Committee or the managing agent directing that the violation be corrected 
within a specified time.  If the resident is a tenant, the Owner of the property 
will also receive a certified copy of the letter.  If the violator cannot be 
identified, a notice will be placed on the vehicle directing that the violation be 
corrected within a specific time period. 

 
2.  If, after the specified time, the Association has not heard from the violator 
and the violation still exists, immediate towing may be authorized.  If the 
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towing cost is not paid by the tenant, the costs will be assessed against the 
responsible Owner’s assessment account. 

 
C.  Violations of the type described in paragraph V, A.2 shall be handled as follows: 

 
1.  Violations of paragraph V, A.2. a & b. - Vehicles parking in violation of 
these paragraphs are subject to immediate towing. 

 
2.  Violations of paragraphs V, A.2. c, d, e & f. 

 
a.  A member of the Board of Directors, the managing agent or an 
employee of the Association shall attempt to locate the owner/driver of 
the offending vehicle and request that the vehicle either be removed 
immediately or brought into compliance with this regulation. 

 
b.  If the owner/driver of the vehicle either cannot be located or refuses 
to move the vehicle or bring it into compliance with this regulation, 
the matter shall be referred to one of the following for resolution: 

 
1) President 
2) Vice-President 
3) Chairperson, Parking Committee 

 
If the specific situation requires, one of the above may authorize the 
immediate towing of the vehicle at the owner’s expense. 

 
Parking rules violations are also subject to assessment charges as 
outlined in Article XXV, Assessment of Charges for Rules Violations. 

 
ARTICLE XXV – ASSESSMENT OF CHARGES FOR RULES VIOLATIONS 

 
In accordance with the provisions of the Virginia Property Owners’ Association Act, Section 
55-513B, the Board or its designated committee shall be empowered to assess charges 
against any Owner for any violation of the rules and regulations contained in the 
Governing Documents for which the Owner or his or her family members, tenants, guests, 
or other invitees are responsible.  Such charges may be imposed as the Board or its 
designated committee deems appropriate, but will be generally confined to flagrant or 
persistent violations that have not ceased after written notice of their existence. 
 
Before any such charges may be assessed, the Owner shall be given an opportunity to be 
heard and to be represented by counsel before the Board of Directors or its designated 
committee.  If the Owner has a requested a hearing, notice of a hearing shall be hand 
delivered or mailed by registered or certified mail, return receipt requested, to the Owner at 
the address of record with the Association at least fourteen (14) days prior to the hearing.  
If an Owner fails to request a hearing after written notice of his or her right to do so, no 
hearing will be required.  Notice of the imposition of charges shall be sent within three (3) 
business days of the decision (by certified mail, return receipt requested). 
 
The amount of any charges assessed under this Article shall not exceed fifty dollars ($50) 
for a single offense or ten dollars ($10) per day for any offense of a continuing nature, which 
may accrue for up to ninety (90) days, or such longer period as may be permitted by the Act.  
Such charges shall be treated as an assessment against the Owners Lot and shall 
constitute a lien against the Owner’s Lot. 
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ARTICLE XXVI – ANIMAL CONTROL 
 
To ensure that the Fairfax County Animal Control laws are enforced on the private 
property of the Charlestown Owners Association, the Association gives its approval to the 
Animal Warden of Fairfax County to enforce the Fairfax County leash laws and other 
related animal control laws on the private property of the Association. 
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APPENDIX 
 
 

DESIGNS FOR FRONT DOORS, STORM DOORS AND HOUSE NUMBERS 
 
 

Front Doors. 
 

 
Figure 1-1. 

 

 
Figure 1-2. 

 

Storm Doors. 
 

 
Figure 2-1. 

 

 
Figure 2-2. 

 

 
Figure 2-3. 

 

Storm Doors. 
 

 
Figure 2-4. 

 

 
Figure 2-5. 

 

 
Figure 2-6. 
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HOUSE NUMBER PLAQUES 
 
 

 
 
 
 
 
 
 
 
 
 

SATELLITE DISH LOCATIONS 
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CHARLESTOWN OWNERS ASSOCIATION 
 

APPROVED SHED ROOF STYLES  
(Figure 5.) 

 
 

a.  BUILDER’S ORIGINAL 
 
The “Builder’s Original” - This style is of the 
original design and consists of a plain metal 
roof draining either from the front edge 
(edge nearest the building) or the rear edge 
(edge nearest the patio wall).  The roof color 
shall be gray (recommended color is 
maintenance gray) or may be finished off 
with tar and crushed marble, gray in color.  
Roof drainage shall be such as to ensure 
that water does not drain between the shed 
and adjacent patio wall. 
 
 

 

b.  INCREASED SLOPE 
 
The “Increased Slope” - This style is similar 
to the “Builders Original”, except that an 
increased slope is provided to improve water 
drainage.  The slope may not be greater 
than 10 inches.  The roof shall be painted 
gray in color.  Roof drainage shall be such as 
to ensure that water does not drain between 
the shed and adjacent wall. 
 
 

 

c.  A-FRAME 
 
The “A-Frame” - This style consists of a 
pitched roof running the length of the shed 
with gables at the ends.  The gables shall be 
painted the same color as the shed wall.  
The height of the roof at the peak shall not 
exceed 10 inches.  The roof must be shingled 
with asphalt or fiberglass shingles. [Wood 
shingles are not allowed.] The shingle color 
must be gray.  Roof drainage shall be such 
as to ensure that water does not drain 
between the shed and the adjacent wall. 
(See Figure 6, Appendix, Page A-4.) 
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CHARLESTOWN OWNERS ASSOCIATION 
 

STORAGE SHED SPECIFICATIONS GABLE TYPE ROOF  
(Figure 6.) 
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CHARLESTOWN OWNERS ASSOCIATION 
 

SUGGESTED PLANTINGS 
(Figure 7.) 

 
 

TREES (Deciduous) Height 
 

TREES (Ornamental, flowering) Height 

Amur Cork Tree 30-45’ Whitehouse or Aristocrat Pear 25’ 
European Mt. Ash 30’ Kwanzan Cherry 25’ 
Green Ash 40’ American Dogwood 15’ 
Pin Oak 50’ Chinese Dogwood 15’ 
  Crepe Myrtle 20’ 
  Star/Saucer Magnolia 25-35’ 
  Eastern Redbud 25’ 
TREES (Evergreen)    
White Pine 75’ Blue Haven Juniper 10’ 
American Holly 40’ Japanese Black Pine 25-35’ 
    
GROUND COVER (Evergreen)    
Ajuga  Pachysandra (Spurge)  
  Periwinkle (Vinca Minor)  
SHRUBS    
Glossy Abelia  Rhododendron, White  
Japanese Andromeda  Carolina  
Azaleas: Glacier  Catawba  
 Cavalier  Laurel, Mountain  
 Delaware Valley  Schip  
 White  Mock Orange, Regal  
Barberry: Wintergreen  Leucothoe, drooping  
 Threespine  Snowberry: Dwarf   
    Common  
Connoneaster: Rockspray  Spreading Japanese Yew  
 Bearbetty  Viburnum, Sargent   
Japanese, Sweet  Boxwood  
Holly: Chinese  Pyracantha (End wall of units only)  
 Japanese  Winter Jasmine  
 Burford Hetzi  Firebush  
 Convex  Forsythia, Weeping (beside end units only)  
Sargent Juniper    
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CHARLESTOWN OWNERS ASSOCIATION 
 

CLASSIFICATION AND DESCRIPTION  
OF LIVING ACCOMMODATION VEHICLES 

(Figure 8.) 
 
 

VEHICLE NAME BASIC 
CHARACTERISTICS 

   

 

Camper coach/motor 
home 
 

Motorized, self-contained unit 
 
 

 

Truck camper/truck 
mounted camper 

Motorized, detachable camper 
unit 

 

Tent Camper/tent trailer 
 

Collapsible non-motorized 
mounted unit 

 

Travel trailer/trailer 
mounted unit 

Non-collapsible, non-
motorized 
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