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A Williamsburg Townhouse Community Established in 1967 November 2011 

CHARLESTOWN OWNERS 
ASSOCIATION 

 

Site Office: 
8533 Lakinhurst Lane 
Springfield, VA 22152 
Phone: 703-569-1959 

Fax: 703-569-6109 
COA@cardinalmanagementgroup.com 

Web: www.charlestowncoa.org 
 

Carolyn Kitrinos, Customer 
Service Representative 
9:00 a.m. to 1:00 p.m. 

Monday through Friday 
 

Sarah Gerstein, Community Mgr. 
C/O CMG, 4330 Prince 

William Parkway, Suite 201 
Woodbridge, VA 22192 

s.gerstein@cardinalmanagementgroup.com 
Phone: 703-565-5007 

 
Accounting/Assessments 

Ashley Fleck, Account Representative 
a.fleck@cardinalmanagementgroup.com 

Phone: 703-565-5028 
 

After Hours Emergency Number: 
866-370-2989 

 

BOARD OF DIRECTORS 
Duane Ingalsbe, President 

Mike Miron, Vice President 
Bruce Reid, Secretary 
Jeff Biery, Treasurer 

Cindy Elmstrom 
John Klingelhut 

Pam Lauder 
Paul Lepley 
Marc Powe 

 

COMMITTEE CHAIRS 
Budget, Biery 

Architectural, TBD 
Parking, Klingelhut 
Nominations, Reid 

Publicity, Klingelhut 
Hearings, Lepley 

Civic, Lauder 
Neighborhood Watch, Powe 

Monthly Dues are $197.47 
for 2011 and are due the 

first of the month.  

Thanksgiving: The members of the Board 
of Directors and its Committees wish you 
all a wonderful Thanksgiving. I would 
like to thank the dedicated residents who 
volunteer to serve as Directors, Committee 
Members, Neighborhood Watch volunteers 
and Chronicle Carriers. These volunteers 
devote significant time and effort to get 
things done. With an Annual Budget of 
over $1.2 Million, our aging community 
requires a good deal of effort. I encourage 
more residents to volunteer.  
 
Cardinal Management Group (CMG):  
Our CMG partners (President Tom Mazzei; 
Senior Portfolio Manager Sarah Gerstein; 
Operations Manager Jesse Yelton; Maintenance 
Supervisor Bryan Howard and Maintenance 
Man Dustin Rudorf; and our Customer Service 
Representative Carolyn Kitrinos) take great care 
of Charlestown. They are an outstanding team 
of talented and hardworking professionals!     
   
2011 Accomplishments:  
 Updated the Reserve Study to ensure 

Charlestown’s long-term well-being 
and financial health.  

 Appealed the Fire Marshal’s Notice 
of Violation on Fire Lanes/Parking. 

 A number of brick walls, stoops and 
portions of sidewalks were replaced.  

 Brick work and chimney caps on a 
number of homes were repaired (a 
growing necessity).  

 The roads/parking areas rebuilt in 2006 were 
repaired per the 2006 contract “guarantee”.  

 A new storage building was erected in 
the maintenance yard behind Haverhill 
Court – and screened. 

 Restoration and renewal of existing 
electric street lamps was completed.  

 Purchased a wood chipper and snow 
plow - cost effective investments to 
expand productivity.  

 Completed the third year of program to 
replace rake boards and rear soffits on 
homes in the paint cycle. Began installing 
gutter guards on homes in the paint cycle.  

 Continued quality painting and trash 
removal/recycling by Ploutis and Trash 
Away.  

 Switched the grounds contract to CLS 
at reduced cost, but we are re-bidding 
the contract. 

ANNUAL “STATE OF THE ASSOCIATION” MESSAGE 
FROM THE PRESIDENT 

 

New Traditions Need YOU. Perhaps one of the most beautiful features of our community 
is the grounds – the trees – and the relatively spacious green areas. We are fortunate that the 
developers and early residents had the foresight to retain the natural beauty. Over the years, 
however, several areas have become overgrown and detract from rather than enhance our 
community. Storms over the past few years did a considerable amount of damage. Frankly, 
we have more than we can do or afford to pay others to clean up. An option is to establish a 
new tradition – semi-annual community clean up days. To do this, we need YOU!  We 
need every able bodied man, woman, and child to come out. We are calling all neighbors, 
Saturday, Nov 19, 2011 (9AM -3 PM) to come outside and join others to help clean up our 
community. This is a perfect opportunity for children to earn community service hours. If 
the spirit exists, we can expand this into a community picnic in the future. Trash bags will 
be available at the office on Fri, Nov 18 (9AM-1 PM). Filled bags may be left at the curb 
for COA pick-up on Monday. We believe residents care, so please come out and be a part 
of our efforts.  

This semi-annual event will also contribute to the long-term project of developing “Parks in 
the Charlestown Woods.” 

—Architecture Committee  

COMMUNITY CLEAN UP DAY! 
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 Many dead/dying/storm damaged trees removed. 
Completed some drainage and landscaping projects and 
continued periodic gutter and down spout cleaning.  

 
Association Finances Remain Sound:   
 We received an unqualified (clean) audit opinion for the 

period January 1 to December 2010. A copy of the audit 
report is on the COA website and in the office.  

 The Board approved the 2012 budget including an 
assessment increase based on the annual change in the 
Washington-Baltimore Area Consumer Price Index 
(CPI). After two years of no net increase, the CPI 
increased by 3.6% and the monthly assessment will 
increase from $197.47 to $206.36 for 2012.  

 By the end of 2011 we will have repaid over $500,000 of 
the $584,000 loan obtained to finance the 2007 phase of 
the road rebuilding project. The remainder will be repaid in 
2012.  

 
Architectural Committee:  Worked with owners to improve 
the community while maintaining reasonable standards to 
preserve the colonial design of Charlestown and protect 
property values. Committee and Board members surveyed 
the community to identify problems needing correction by 
homeowners. Thanks to the owners who corrected their problems.  

 
Publicity Committee:  Continued to produce and distribute the 
Chronicle and update our website – www.charlestowncoa.org. 
Thanks to Lisa Dommes, our publisher and webmaster.  
 
Civic Coordinating Committee: Conducted a rummage sale 
at Rolling Hills Swim Club.  
 
Hearing Committee:  Worked to resolve the few remaining 
outstanding Architectural Violations.  
 
Increasing Maintenance and Repair Requirements:  As 
the community ages we have more issues and problems to 
deal with:   
 Rake board and rear soffit deterioration – a five-year 

project – in progress.  
 Chimney crowns and caps deteriorating – many repaired in 

the last two years.  
 Brick walls on homes deteriorating (spalding bricks, 

cracks, mortar disappearing) – repairs in conjunction 
with paint cycle begun – a multi-year project. 

 Party walls above roof line deteriorating – work to be done.  
 Erosion and settling create grading and drainage issues 

– ongoing.  
 Metal roofs and metal flashing deteriorating – work to 

begin in 2012.  
 Bay Window Roofs – soon to need replacement.  
 Electric and gas street lamps need replacement/restoration 

– electric lamps completed.  
 Wooded areas along the rear of the property need 

attention – and have great possibilities. 

Greater Capability with larger staff and more equipment – 
more responsive and cost effective than contractors.  
 Gutter cleaning. 
 Rear soffit/rake board replacement project. Gutter guard 

installation.  
 Drainage and grading projects.  
 Snow plowing.  
 Much of the tree pruning and some landscaping projects.  
 
Priorities for 2012:  
 Repair and reseal roads/parking areas rebuilt in 2007 

under the original contract guarantee and reseal the 
2006 roads/parking areas.  

 Obtain permanent resolution of the Fire Lane/Parking 
issue. 

 Replace or repair brick patio walls, stoops and sidewalk 
sections based on priority of need and budget constraints.  

 Repair brick walls on homes in conjunction with the 
paint cycle. Complete other brick repairs and chimney 
cap repairs within priorities and budget constraints.  

 Continue the roof rake board and rear soffit replacement 
program in conjunction with the paint cycle. Install 
gutter guards on these homes.  

 Prune/remove trees as necessary. Correct drainage and 
grading problems.  

 Ensure continued sound stewardship of funds. Complete 
repayment of the $584,000 loan. 

 Begin a multi-year “Parks in the Charlestown Woods” 
project, a heavily volunteer effort.  

 With more volunteers – continue the Neighborhood Watch 
Program. Contact Marc Powe at marc.powe@gmail.com.  

 Grow the number and type of community activities. 
Contact Pam at PamKellyLauder@aol.com.  

 Renew or extend contracts that provide good value and 
service for the money with small (CPI) increases. 
Competitively bid new contracts and re-bid those if 
competition will benefit the COA.  

 Continue to work with residents and management to 
maintain/improve community “curb appeal” and property 
values while maintaining reasonable, fair, and consistent 
standards.  

 
Annual Meeting:  Please make sure you vote in this year’s 
board election and attend the Annual Membership Meeting 
on Tuesday 15 November (open for registration at 6:30 
p.m., meeting starts promptly at 7:00 p.m.) at Washington 
Irving Middle School (auditorium). If you can’t attend please 
take the time to send in your absentee ballot by mail – or 
drop it off at the office. Supervisor Pat Herrity and LT Kathy 
Murray, Deputy Commander, West Springfield Police 
Station will be guest speakers.  
 
May you all have a Happy Thanksgiving and thank you for 
your continued trust and support.  

— Duane Ingalsbe 

ANNUAL “STATE OF THE ASSOCIATION” MESSAGE FROM THE PRESIDENT (CONTINUED) 



 

 CHARLESTOWN CHRONICLE NOVEMBER 2011  PAGE 3 

 

 

If you are interested in placing a non-commercial item “For Sale” in the Chronicle, please submit your ad to 
COA@cardinalmanagementgroup.com or drop it off at the COA office. Our space is limited to ten ads per 
Chronicle. Each ad must be limited to 35 characters plus name/phone number/e-mail. The deadline for receipt of 
ads is the 20th of the month for publication on or about the 1st of the next month. 

 CHARLESTOWN MARKETPLACE 

Original to Charlestown in 1968. Medicine Cabinet, Antique gold frame mirror. FREE – Call (or drop 
by to see) Ray Huber, 5931 Queenston. Phone: 703-866-0138. hubersw@verizon.net.   

Custom wood blind, color-alabaster, 39”x60”, will fit the den window on the Concord and Hermitage 
models. Perfect condition and FREE.  Call 703-451-8775 if you are interested.  

Inside doors in great shape: 
  
3 Louver doors 30 inch wide:  1.)   Right handed, outward swing with handle on Left 
                                           2.)  Left handed, swings outward with handle on right 
                                           3.)  Left handed, swings inward with handle on right 
  
2 inside doors, 30 inch wide:   1.)  Right handed, swings inward with handle on left 
                                             2.) Left handed, swings inward with handle on right 
  
1 inside door, 26 inch wide:     1.) Right handed, swings inward with handle on left 
   
Please contact Nancy Crisman at Creality4U@aol.com or 703-398-4411. Prefer email.  

ANNUAL MEETING OF THE MEMBERSHIP 
 

DATE: Tuesday, November 15, 2011 

TIME: 6:30 PM (Registration), 7:00 PM (Meeting)  

PLACE: Washington Irving Middle School (Barker Hall) 
 (8100 Old Keene Mill Road, Springfield, VA 22152)    

PURPOSE: To update all Unit Owners on activities of the past year, plans for  

 the coming year and to elect members to the Board of Directors. 
 

Registration is from 6:30 PM to 7:00 PM, during which time refreshments will be served. The meeting will start promptly 
at 7:00 PM upon obtaining a quorum (10%) of Unit Owners in person and/or by proxy. If you cannot attend, please return 
the proxy/ballot that was sent to all owners by US mail.  When you receive your packet, if you wish to send a proxy - 
Please remember to fill in your address, state your intentions (quorum only or absentee voting) and to sign the proxy/ballot 
in the spaces provided. It is very important that your proxy/ballot be filled out completely. The meeting CANNOT BE 

HELD WITHOUT A QUORUM, so please either attend the meeting or return your completed proxy to the office.   
 
If you have any questions, please contact Sarah Gerstein at 703-565-5007 or email to s.gerstein@cmgmt.com. We 
encourage everyone to attend and look forward to seeing you all. 
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BOARD MEMBERS PRESENT: Lepley, Ingalsbe, 
Miron, Powe, Reid, Biery, Elmstrom, Klingelhut, Lauder 
 
MANAGEMENT ATTENDEES: Sarah Gerstein, 
Property Manager; Carolyn Kitrinos, Recording Secretary; 
Jesse Yelton, Operations Manager 
 
CALL TO ORDER  
Mr. Ingalsbe called the meeting to order at 7:00 p.m., noting 
the presence of a quorum.  
 
HOMEOWNER FORUM 
A homeowner requested information regarding the moving 
of the maintenance shed at the maintenance yard. Mr. Ingalsbe 
explained that the maintenance shed was moved as required 
by Fairfax County, so that it would not be placed over a 
sewer line below ground at the rear of the maintenance yard.  
 
PRESIDENT’S REPORT 
 Mr. Ingalsbe noted that the COA Hearing Committee 

will meet Thursday, 9/27 at 6:30 p.m. The committee 
will be chaired by Mr. Miron, with members Mrs. 
Elmstrom, Mrs. Lauder and Mr. Reid.  

 Mr. Ingalsbe reported that the pad had been completed 
for the shed, and trees planted. The shed will be installed 
on the 20th. The fence will be erected afterwards.  

 The new RFP for COA landscaping services has been 
revised and expanded with input from ACC and BOD 
members. It has been sent out to a number of contractors. 
There will be a bidder’s conference conducted by Ms. 
Gerstein, Mr. Yelton and Mr. Ingalsbe on the 20th. 

 CLS has presented a proposal for Charlestown focal 
beds, based on suggestions from the ACC. Mr. Ingalsbe 
would like to take advantage of the $1K discount offered 
by CLS to improve at least some of the entrances to the 
community.  

 Mr. Ingalsbe noted that there were a couple of brick and 
masonry proposals on the agenda for the evening. He 
suggested that the large amount of masonry repairs could 
best be handled by putting them on a cyclical basis, to be 
performed on homes that are on the paint cycle for that 
year. He also suggested the BOD consider hiring a 
mason for its maintenance staff, as the number of basic 
masonry repairs has increased and will continue to 
increase as the homes age.  

 The Annual Meeting will take place Tuesday, November 
15, at Irving MS. Mr. Herrity will be attending to speak 
and the West Springfield police station will send a 
representative to address the meeting. 

 Mr. Ingalsbe noted that the CMG contract is up for 
renewal in March.  

 
APPROVAL OF THE BOD MINUTES 
Mr. Powe made a motion to approve the September 20, 
2011 BOD minutes with one correction: Mr. Klingelhut 
will be recorded as present at the meeting. Mr. Lepley 
seconded the motion and it carried unanimously. 

MANAGEMENT REPORT 
 Ms. Gerstein discussed the insurance coverage for the 

COA, as presented last meeting. According to Virginia 
state statutes, the BOD must increase its coverage to 1 
million dollars.  

 - The cost of changing COA coverage to Broadform 
coverage, which included non-monetary claims is 
approximately $1,900 per year.  

 -  “If Any” coverage would cover independent 
contractors the COA might employ. The purpose is to 
cover COA expenses should the contractor sue the COA 
for any injuries received while working on the property.  

 - Ms. Gerstein and our insurance representative will 
amend the COA policy to include the new maintenance 
shed – once it has been constructed and evaluated for the 
appropriate coverage.  

 Mr. Yelton presented a proposal for a canopy to cover 
the tractor so that it could be operated in inclement 
weather, as well as a plow blade for the gator. In 
addition, the proposal includes a multiple-year 
maintenance contract for the tractor. The new blade and 
canopy will increase the Association’s ability to manage 
snow removal in-house.  

 The BOD discussed the increased in-house capabilities 
of the COA because of additional equipment purchased. 
In 2010 the COA spent only $300.00 of its $10,000 
budget allowance by using in-house personnel and 
equipment. This is a significant savings to the COA, as 
well as an added convenience to homeowners.  

 Mr. Yelton presented the R.E. Martin proposal for snow 
removal services. The board asked that the proposal 
include the wording “on call” in place of “with 2” 
accumulations measured at Washington National 
Airport.”   

 Mr. Yelton presented the R.E. Martin proposal for 
additional community pruning as requested by the ACC.  

 Mr. Yelton presented the Kolb Electric proposal for the 
electrical wiring of the maintenance building.  

 Mr. Yelton presented the proposal from Reliable Rails 
for the construction of the security gate for the new 
maintenance yard. The gate will be 14’ wide and 7’ tall, 
constructed of aluminum. This is the most cost effective 
material, as both wood and wrought iron are cost 
prohibitive.  

 Ms. Gerstein presented as information, the final invoices 
for the emergency tree pruning and removal done before 
Hurricane Irene and in the clean-up from the storm.  

 Mr. Yelton presented to the board the Chimney Doctor 
proposal for brick and mortar repairs in the community.  
Mr. Yelton presented the Bright Masonry proposal for brick 
wall replacement and repair. WCC, the COA engineering 
consultant, reviewed the patio walls with Mr. Yelton and 
identified those that need to be replaced and those that do 
not need replacement at this time. There is additional work 
to be added that will bring the total to about 30K.  

 Mr. Yelton obtained an additional bid from CWI 
masonry contractors on the recommendation of WCC  

BOARD OF DIRECTORS MEETING HIGHLIGHTS - OCTOBER 18, 2011 - DRAFT 
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and found that the bid was prohibitively expensive with 
repairs to one wall estimated at 20K. The bid for this 
wall from Bright Masonry was 7K.  

 
NEW BUSINESS 
 The board discussed the proposal for focal beds 

presented by CLS. Acting on the recommendation of the 
ACC, the board determined to limit the number of areas 
planted by CLS.  

 Ms. Lauder suggested that the COA hold its annual 
rummage sale on the same weekend each fall – the 
second weekend in October. 

 
Mr. Biery made a motion to approve the purchase of a 
canopy, plow blade and multi-year maintenance plan in 
the amount of $4,123.99. Mr. Lepley seconded the 
motion and it passed with unanimous approval. 
 
Mr. Lepley moved to approve the R.E. Martin snow 
removal contract for Winter 2011/2012, with language 
altered to “on call” in place of “with 2” accumulation 
measured at Washington National Airport.” Mr. Reid 
seconded the motion and it passed unanimously. 
 
Mr. Powe moved to approve the R.E. Martin proposal 
for pruning, in an amount not to exceed $2,000.00. Mr. 
Biery seconded the motion and it passed unanimously. 
 
Mr. Lepley made a motion to approve the Kolb Electric 
contract in the amount of $6,9451.00. Mr. Reid seconded 
the motion and it passed with unanimous approval. 
 
Mr. Biery made a motion to approve the Reliable Rails 
proposal for installation of the maintenance yard gate, in 

the amount of $3,200.00. Mr. Reid seconded the motion 
and it passed with unanimous approval.  
 
Mr. Powe moved to approve the Chimney Doctor 
proposal for masonry repairs in the amount of $3,443.00. 
Mr. Lepley seconded the motion and it passed unanimously.  
 
Mr. Biery moved to approve the Bright Construction 
Group proposal for the repair and replacement of brick 
patio walls including work at 8434 Grenoble Court, in an 
amount not to exceed $32,000.00. Mr. Miron seconded 
the motion and it passed with unanimous approval. 
 
Mr. Biery made a motion to approve ITEM #1 only, 
from the CLS proposal for installation of entrance 
features: pricing to include the discount of $1,000.00 
offered to the Association by CLS. Mr. Lepley seconded 
the motion and it carried with unanimous approval.  
 
COMMITTEE REPORTS 
Architectural:  Presented – October Architecture Committee 
Minutes.  
 
EXECUTIVE SESSION 
Ms. Lauder made a motion to move to Executive Session 
to discuss delinquencies. Mr. Miron seconded the motion 
and it carried unanimously. 
 
Mr. Miron moved to leave Executive Session. Mr. Lepley 
seconded the motion and it carried unanimously.  
 
ADJOURNMENT 
There being no further business to come before the 
board, the meeting adjourned at 8:45 p.m. 

INTERESTED IN COMMUNITY SERVICE? 
 

The November Annual Membership Meeting and board elections will be upon us before we know it. As always, the Association 

needs interested volunteers to serve on the Board of Directors and also volunteers for the following committees: Architectural; 

Budget; Hearing; Nominations; Parking; etc. If you are interested in helping to maintain and improve our community and have a 

little time, please consider serving on one of the committees or volunteering to be a candidate for the Board of Directors.  

 

Four directors will be elected to the Board at the annual meeting in November. Please feel free to contact me if you are 

interested in volunteering and have questions. Volunteers may step forward at any time and nominations may be made from 

the floor at the annual meeting. However, since many owners vote in advance by absentee ballot – potential candidates are 

advised to make themselves known as early as possible. 

 

To obtain more information, attend one of the Board, Architectural or other committee meetings. The Board meets on the 

3rd Tuesday of each month at 7 p.m. in the Lakinhurst COA office. The Architectural Committee meets the 1st Tuesday of 

each month at the same time and place. Other information and notices of other committee meetings are listed in the 

Chronicle and on the COA website, www.charlestowncoa.org. 

 

We look forward to seeing you and working with you for the betterment of the community. 

--Bruce Reid, Chair of Nominations Committee 
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Below are the biographies submitted by interested owners 

who are seeking election to the Charlestown Board of 

Directors. The election for board vacancies will take place 

at the annual meeting on Tuesday, November 15, 2011, at 

7:00 p.m. at the Washington Irving Middle School. Four 

positions (two-year term) on the Board of Directors are 

open for election. A voting package will be sent to all 

homeowners. 

 

Volunteers may step forward at any time and nominations 

may be made from the floor at the annual meeting. 

However, since many owners vote in advance by absentee 

ballot – potential candidates are advised to make themselves 

known as early as possible. 

 

Jeff Biery (Incumbent): Jeff, his wife Deborah and 

daughter Alexis have been residents of Charlestown for the 

past eight years. Jeff currently holds the position of 

Treasurer with the COA board. Jeff is an Accounting 

professional, has carried out many home re-modeling 

projects and has coached the tennis program at St. 

Bernadette’s Catholic School. 

 

Cindy Elmstrom (Incumbent): Since moving to 

Charlestown in 2007, I have learned to appreciate the 

beauty and integrity of this fine neighborhood. As a child of 

an Army officer and now spouse of a Naval Officer, I have 

lived in over 20 homes, townhouses and apartments 

throughout the country. My family is ready to settle in 

Charlestown and I wish to help continuing COA efforts to 

maintain and improve the community. 

I am a graduate of Georgia Institute of Technology and have 

additional years of experience in tax preparation, accounting, 

and bookkeeping. Though I currently do not work outside of 

the home, my interest in home improvement projects and my 

children keep me busy. My husband, Mike, and I have three 

children – two sons attending West Springfield High School 

and a daughter in Kindergarten at Cardinal Forest 

Elementary School. 

 

Paul Lepley (Incumbent): My family and I have lived in 

Charlestown for 13 years, and I have had the privilege of 

serving on the board for the last seven years. While on the 

board I have focused my attention on the Architectural 

Committee and have chaired that committee for three of the 

last four years. During this time I have worked to improve 

the common areas, to bring the community into compliance, 

and to help the homeowners protect one of their largest 

investments, their home. 

 

Bruce Reid (Incumbent): Bruce has a Master’s Degree in 

Business Administration from Babson College. After 

serving over 20 years as an Army officer, Bruce retired in 

1988. He began a second career and worked as a project 

manager for Computer Sciences Corporation (CSC) until he 

retired in 2005. He has been a resident of Charlestown for 

more than 20 years. Over the past few years, Bruce has been 

assisting Charlestown residents with small home repair 

projects and general household maintenance services. He is 

married to Donna Reid and they have a daughter. Bruce 

knows the community well and cares about its management, 

safety and security, and residents. 

INTERESTED OWNERS APPLY FOR BOARD VACANCIES 

 
CHARLESTOWN MOMMIES 

Moms!  Come meet other neighborhood moms. Do you have a little one looking 

for playmates close by?  Join a local playgroup/mom's club in Charlestown. 

For more information contact Karen at knchaudhry@gmail.com or 703-644-0947. 

 

Please be a good neighbor: keep your dog on a leash at all times  

and clean up after your pet, even in the woods! It’s an Association  

rule and a county law.  Please drive slowly and sensibly through  

the community! Children are playing, and as always, pedestrians  

and cyclists are using our streets. 

FRIENDLY REMINDERS 
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Members Present: Ingalsbe, Martin, Powe, Reid, Lepley, Martineau 

Members Absent: Smith 

CMG: Carolyn Kitrinos 
 
ROLL CALL 
Mr. Lepley called the meeting to order at 7 p.m. 
 
APPROVAL OF MINUTES 
Mrs. Reid made a motion to approve the minutes of the September 6, 
2011 meeting. Mr. Powe seconded the motion and it carried 
unanimously. 
 
REQUESTS FOR APPROVAL 
1. 5938 Queenston Street – landscaping – Approved. 
2. 6026 Queenston Street – window replacement – Approved with 

caveat – new windows must match previous replacements 
exactly. 

3. 8345 Wickham Road – window replacement – Approved. 
 
HOMEOWNER FORUM 
1. A homeowner requested that a large tree between his house and 

the neighboring house be removed. The tree is homeowner 
planted. The COA will have maintenance look at the tree, 
however, it would not be a COA responsibility to remove the tree.  

2. The homeowner has experienced a leak in the upper bedroom 
ceiling in the corner. The COA will send the roofer to examine 
and seal all leaks. 

3. A homeowner requested that a large tree in her front yard be 
pruned. Large dead branches have fallen. The COA will ask the 
contractor to prune the tree of dead limbs. The COA will also 
include the pruning of three large trees on Talford Circle that are 
almost touching the buildings, if this is not already included in the 
latest pruning contract. 

 
NEW BUSINESS 
1. The committee discussed the CLS proposal for focal beds in the 

community. The committee determined that the CLS proposal did 
not have the plants that the COA would like to have. The 
committee determined that Ms. Reid would draw up a plan for the 
focal beds at Wickham and Carrleigh and the other at Forrester 
and Carrleigh. Mrs. Kitrinos would draw up suggestions for the 
large corner beds along Forrester Boulevard. The beds will follow 
the general look of the corners at Waterbury and Carrleigh, with 
crepe myrtles in the rear, with laurels and blooming flowers for 
the apex. The plans will be submitted to CLS for a new proposal. 

2. The committee reviewed the trees that will be given to the COA 
by the Arbor Day Foundation – courtesy of Mr. and Mrs. Powe. 
The committee determined that the Eastern Redbud, the White 
Flowering Dogwood and the Crepe Myrtles would be most 

appropriate for the community. The Crabappple, Hawthorn and 
Goldenraintree would not be desirable for Charlestown. The 
arrival date of the trees is uncertain. 
 

OLD BUSINESS 
1. Non-Compliance Inspections – All inspections are complete 

except for one area. 
2. The committee discussed the COA’s submission for the NEPP 

grant offered by Fairfax County. It was agreed that improvement 
and beautification of the wooded area along the creek would be 
the focus of the COA’s submission. 

3. The ACC determined that contractors would be used to clear 
brush and dead wood from the wooded areas. The ACC would 
use volunteers from the community and community organizations 
to clear the ground further. A bridge crossing at the upper creek 
will be built with the intention of allowing foot traffic on either 
side of the creek. Pathways would be created and either mulched 
or graveled. Mulch from clearing trees and bushes could be used. 
Committee members will meet the following week with Mr. 
Yelton to survey the area and determine the amount of labor 
needed. 

4. The ACC reviewed the old landscaping contract to suggest 
changes for the upcoming bidding process for landscaping 
services. 

5. Mr. Martin made a number of language change suggestions—
including the use of the term 2012 Calendar Year as opposed to 
Fiscal Year—which is inaccurate. He also suggested the time 
frame for beginning and ending work in the community be 
consistent throughout the document. 

6. Liming services will be included in the proposal as a separate 
item. 

7. Other suggestions included: 
○ Specifying the type of debris the COA would like collected 

by the landscaper and specific directions concerning the 
disposal of tree debris. Also, specific description of the 
times that the COA expects to have debris clean-up (after 
storms, etc.) 

○ Specific instructions on contacting the COA on days the 
landscaper is on the property. 

○ Specific instructions for the use of small hand mowers. 
○ Specific guidelines for pruning—change April pruning to 

late May pruning. Bushes will be pruned back from corners 
and sidewalks. 

○ The COA will hold a bidders conference to go over the 
contract and property in order to explain to bidders the 
scope of work expected. The COA should provide a 
community map showing areas for special attention or 
having special instructions. 

 
The meeting adjourned at 8:45 p.m. 

ARCHITECTURAL COMMITTEE MEETING HIGHLIGHTS - OCTOBER 4, 2011 

 

Thanks to all these volunteers who deliver the Chronicle each month in all 
kinds of weather:  Bonnie Fortuna, Helen Mayberry, The Opplers, Valerie 
Mullineaux, Monique and Dale Byer, Tom Smith, Pam Lauder, David Kitrinos, 
Bob Angwin and our substitute carrier – Cindy Elmstrom.  

THANK YOU! 
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COA BOARD OF DIRECTORS 2011 

OFFICERS: 
Ingalsbe, Duane (‘12) 
President 
5982 Seabright Road 
(H) 703-644-4652 
DandKIngalsbe@msn.com 
 
Miron, Michael (‘12) 
Vice President 
8276 Carrleigh Parkway 
(H) 703-866-0264 
coamiron@hotmail.com 
 
Reid, Bruce (‘11) 
Secretary, Chair: Nominations Comm. 
8347 Wickham Road 

(H) 703-644-4986 

BruceHReid@aol.com  
(please state COA Business in the 

Subject line) 

* The members of the Board of Directors are not required to list addresses and phone numbers in the Chronicle. 
Some directors who have not listed their phone number request that owners contact them through the 
Association office at 703-569-1959. All messages will be forwarded and returned in a timely manner. Please 
respect the families of all directors who have listed their home phone numbers. No calls after 8 p.m. please! 

Biery, Jeff (‘11) 

Treasurer, Chair: Budget Comm. 

8243 Carrleigh Parkway 

(H) 703-626-1082 

carrleigh1@netzero.com 

 

DIRECTORS: 

Elmstrom, Cindy (‘11) 

5955 Queenston Street 

mcelmstrom1@verizon.net 

 

Klingelhut, John (‘12) 

Chair: Publicity Comm.,  

Parking Comm. 

8419 Willow Forge Road 

(H) 703-569-4866 

Pam Lauder (‘12) 

Chair: Civic Comm. 

8342 Wickham Road 

(H) 703-569-9408 

pam.kelley@cnn.com 

 

Lepley, Paul (‘11) 
Chair: Hearings Comm. 

5977 Queenston Street 

(H) 703-913-7624 

lepley@verizon.net 

 

Powe, Marc (‘12) 

Chair: Neighborhood Watch Comm. 

8337 Garfield Court 

(H) 703-866-1502 

marc.powe@gmail.com 

AGENDA 

Board of Directors 

December 20, 2011 

7:00 p.m. 

1. Roll Call 

2. Homeowner Forum 

3. President’s Report 

4. Approval of Minutes 

5. Management Report 

A. Administrative 

B. Contracts 

C. Maintenance 

6. Officers’ Reports 

7. Committee Reports 

8. Old Business 

9. New Business 

10. Executive Session 

11. Adjournment 

 Tuesday October 4, Tuesday November 1, Tuesday 

December 6: Architectural Committee Meeting, COA 

Office on Lakinhurst Lane, 7:00 p.m. 

 Tuesday October 18, Tuesday December 20: Board 

of Directors Meeting, COA Office on Lakinhurst 

Lane, 7:00 p.m. 

 Tuesday November 15: Annual Meeting of the 

Membership, Washington Irving Middle School, 

registration at 6:30 p.m., meeting begins at 7:00 p.m. 

The Architectural Committee Meeting is held the first Tuesday of each 
month. The Board of Directors Meeting is held the third Tuesday of each 
month. The Parking, Nominations and other committees will meet on an ad 
hoc basis, and meetings will be announced on the Association website and in 
the Chronicle. Due to the delays inherent in the newsletter publication 
process, the website is a more timely resource for checking the meeting 
schedule. All homeowners are encouraged to attend these meetings. 

Schedule of Events 



 

RYAN’S LANDSCAPING 

SHRUB REMOVAL 
PLANTING & MULCHING 

CLEAN-UP 
RETAINING WALLS, PATIOS 

www.ryans-landscaping.com 

Office (703) 569-4505 
Cell (703) 967-2939 

5913 Craig Street 
Springfield, VA 22150 

Ryan Minton 

 

 

Mike Quick, Master Plumber 
Working in Charlestown since 1981 

Quick Quality Plumbing, Inc. 
Honest and Highly Qualified 

703-451-1150 8am-5pm Mon.-Fri. 

ALL PLUMBERS ARE NOT THE SAME 

Circulation: 600 Households. Electronic ad preferred, 
design additional. Send your ad and payment to Carolyn 
Kitrinos, COA Customer Service Representative, 8533 
Lakinhurst Lane, Springfield, VA 22152, e -mail: 
COA@cardinalmanagementgroup.com, fax: 703-569-6109, 
phone: 703-569-1959. COA does not knowingly accept ads 
of a fraudulent nature and does not review these ads or 
endorse any advertiser or their products. 

Ad Rates Charlestown Chronicle 

Business Card  $15.00 1/2 Page  $50.00 
1/4 Page  $ 25.00 Full Page  $100.00 

 

 

COA does not knowingly accept ads of a fraudulent nature and does not review these ads or endorse any advertiser or their products. 

CHARLESTOWN ADVERTISING SECTION 

 







CHARLESTOWN OWNERS ASSOCIATION 

8533 Lakinhurst Lane  

Springfield, VA 22152 

 

We’re on the Web! 

www.charlestowncoa.org 

 

 

 

 

 
 

Dominique Beachy (pet/babysit)  703-866-9457 

Paul Belisle (pet/babysit)  703-992-8162 

Emma Croushore (dog walk, petsit)  703-569-5942 

David Curry-Johnson (19)  703-455-0304 
(light yard work, pet/babysit, dog walk - May through August only) 

Imani Curry-Johnson (pet/babysit, dog walk)  703-455-0304 

William Curry-Johnson (dog walk/petsit)  703-455-0304 

Bridget DeMott (petsit)  703-912-9446 

Reagan Douglas (petsit/dog walk)  703-569-7927 

Raychal Hart (pet/babysit)  703-229-2861 

Eva Klingelhut (petsit, pet walk)  703-569-4866 

Matt Ludwig (petsit, pet walk)  571-205-2652 

Sean Mercado (petsit, light yard work)  703-644-1296 

Casey Miller (19) (babysit)  703-942-8569 

Emma Rutstein  703-639-0728 
(babysit-Red Cross/CPR Certified) 

Kaitlyn Scott (pet/babysit)  703-866-5980 

Mason Topa  703-943-8305 
(dog walk, snow shovel, housesit, babysit) 

CHARLESTOWN BABY 
AND PET SITTERS 

CHARLESTOWN LADIES 
BOOK CLUB 

 

MEETING SCHEDULE 

A Tree Grows in Brooklyn, by Betty Smith 

Thursday, November 17, from 7:30 to 9:30 p.m. 

At the home of Joan Salemi 

6026 Queenston Street, 703-451-1842 

The Razor’s Edge, by Somerset Maugham 

Thursday, December 15, from 7:30 to 9:30 p.m. 

Our Annual Holiday Pot Luck 
At the home of Susanne Zumbro 

8325 Wickham, 703-569-2750 

New members always welcome! 
For more information about the club, please 

call Rita Hoskins: 703-866-9256. 


